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1.General Information

This section of the documentation provides general
information about the Letter Maker computer
program.

Letter Maker is a computer program that allows you
to create, edit, print, and save text documents.

Letter Maker allows you to create text documents,
that contain up to 32768 characters.

Letter Maker allows you to exchange sections of
text with other Windows programs, using standard
copy and paste techniques.

Many of the languages of Western Europe use letters
that are not found on a standard North American
keyboard. Letter Maker allows you to easily include
these Western European letters in your text
document.
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2.System Requirements

This section of the documentation provides
information about the system requirements of the
Letter Maker program.

Letter Maker is designed to run on a computer
system, that provides the following requirements.

A Windows operating system, version Windows 95 or
later, is required. Letter Maker is designed to run
on a standard North American version of Windows.
The documentation may differ slightly from the way
your computer system works, if your computer is
equipped with a non-North-American version of
Windows.

A keyboard is required. Letter Maker is designed to
use a standard North American keyboard. The
documentation may differ slightly from the way your
computer works, 1f your computer is equipped with a
non-North—-American keyboard.

A monitor is required.

A CD-ROM drive is required to access the Letter
Maker program files.

A mouse device is required.

Access to a local or network printer is required,
to print the files, you create and edit.

Access to local or network storage media is
required to save the files you create and edit.
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3.How to display the Letter Maker program files.

This section of the documentation provides
information about how to display the Letter Maker
program files.

You can display the Letter Maker program files, by
following the steps described below.

Start up your computer.

Insert the compact disk, containing the Letter
Maker program files, into the CD-ROM drive of your
computer.

The Letter Maker program file, and the Letter Maker
help file, may be displayed automatically. If the
program file and help file, are not displayed
automatically, please follow the steps described
below to display these files.
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Right click the Start button, with the mouse
device, and select Explore from the popup menu as
shown below.

1 Microsoft Word - LetterMakerHelpFile.doc _ =] X]
“‘% File Edit View Insert Format Tools Table Window Help - |=]X]

= 2R oo (R ng\@q = | 3
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Right click the Start button, with the mouse
device, and select Explore from the popup menu as
shown he low.
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: | ™1File Edit View Insert Format Tools Table Window Help _|_|_|
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The program, Windows Explorer, is started up, as
illustrated below.

Windows Explorer is part of the Windows operating
system, and allows you to access the files
available to your computer system.

You can use this program, to access the Letter
Maker files, which are found on the compact disk,
you just inserted into the CD-ROM drive of your
computer.

BX Exploring - Start Menu
File Edit View Tools Help

4 Start Menu - =1k A 21 =Y il *|=| ERElE
All Folders ‘Cnntents of '‘Start Menu’
w3 Intuit ~ ][ Name | Size
=0 Java SPrograms |
=3 Media &l Mew Office Document 1KE
w0 MSApps THE
----- 3 msdownld tmp 1KE
----- 0 NetHood
#-1 Odbc
----- Offline Web Pages
..... D F)If
=-[1 Profiles
----- 0 Recent
----- [ SendTo
----- (1 ShellMew
=-[1 s5pool
=3 Start Menu
=3 Programs =
o | |—I a N

4 object(s) 1.23KB (Disk free space: 37EME)
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Using the scrollbar control, navigate to the CD-ROM
drive, that contains the Letter Maker program disk.

A CD-ROM drive icon, distinguishes a CD-ROM drive,
from the other drives available to your computer
system.

Select the appropriate CD-ROM drive, by clicking
the CD-ROM icon, with the mouse device, as shown
below.

BX Exploring - Letter Make (M:)

File Edit View Tools Help

& Letter Make (M) = el d B o XE EEEE
All Folders ‘ Contents of 'Letter Make (h:)'
- Web || Name

L etteraker exe
L etterhdakerHelpFile doc

s OO e OO e OO e SOUOR e OOOR e OROE e OO e OO P |
]
i
L]
=
L]

-3 20gp10 (L) Scrollbar
el | otter hale (M) control

----- = Control Panel

----- [ Printers

----- = Dial-Up Netwarking
----- Scheduled Tasks
-l Metwork Neighborhood
----- & Recycle Bin =1y N

2 object(s) 91 OKB (Disk free space: 0 bytes)

CD-ROM drive icon
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The files, LetterMaker.exe and
LetterMakerHelpFile.doc, should now be displayed in
the right pane of Windows Explorer, as illustrated
below.

LetterMaker.exe is the Letter Maker program file.
LetterMakerHelpFile.doc is a Word document, that

provides information about the Letter Maker
program.

BX Exploring - Letter Make (M:)

File Edit View Tools Help

& Letter Make (M) = el d B o XE EEEE
All Folders ‘ Contents of 'Letter Make (h:)'
- ={Web || Name

L etteraker exe <+
L etterhdakerHelpFile doc

) The Letter
Maker program
files

- Metwork MNeighborhood
----- @t Recycle Bin v || <] _>|

2 object(s) 91 OKB (Disk free space: 0 bytes)
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4.How to start up the Letter Maker program

This section,
information about how to
program.

of the documentation,

provides
start up the Letter Maker

You can start up the Letter Maker program by
following the steps described below.

Display the Letter Maker
Explorer, as illustrated

The steps to display the
are described in Section

program files in Windows
below.

Letter Maker program files
3 of the documentation.

EX Exploring - Letter Make (M:)

File Edit View Tools Help

& Letter Make (M) = || % [En|e) il x| ElEEE
All Falders

=- Web

‘ Contents of ‘Letter Make (M)

MName
ELetterMaker.exe
L ettertlakerHelpFile.doc

4]

-

The Letter

Maker program
files

(= Control Panel
(& Printers

-z Dial-Up Networking

-8 Metwork MNeighborhood
----- & Recycle Bin =l | d

AStart| B Microsoft ... | B Microsoft .. [|[2JExplorin... [<{; 6:46 PM
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Select the Letter Maker program file,
"LetterMaker.exe", by left clicking it with the
mouse device, as shown below.

Then, press the Enter key, to start up the Letter
Maker program.

EX Exploring - Letter Make (M:)
File Edit View Tools Help

& Letter Make (M) = || % [En|e) il x| ElEEE
All Faolders ‘Cnntents of 'Letter Make (M)’

=0 Web || Name

e 20gpd (K

w2 20gp10 (L)
=& Letter Make (M)
@ Control Panel
(& Printers

-z Dial-Up Networking

-8 Metwork MNeighborhood
----- @t Recycle Bin -4 _>|

1 object(s) selected  72.0KB
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The Letter Maker User Agreement message box is
displayed as illustrated below.

If you agree to the terms of the user agreement,
left click the Yes button, with the mouse device.

If you do not agree to the terms of the user
agreement, left click the No button with the mouse
device.

BY Exploring - Letter Make (M:)

ISIN=CIY | etter Maker User Agreement

w | agree to the terms of the Letter Maker user
agresment, Delow. )

@ Desltop | agree that this copy of the Letter Maker program, |

=) My Com  has been supplied as is.

wo= 31 Fl lagree to hold as blameless, the author, of the Letter iz doc 2

...,;, 20gp° Maker program, and | agree to hold as blameless, '
: the manufacturer, of this copy of the Letter Maler

2 gggﬁ prograrm, concerning any loss, that | may incur, or
©any loss, that a third party may incur, as a result of
-2 20gp- Y . party may .

: using this copy of the Letter Maker prograrm.

B2 20gp you agree to the terms of this agreement, left click
<= 20gpt  the Yes button, with the mouse device.

= 200p7  [Fyou do not agree to the terms of this agreement,
w9 20gpé left click the No button, with the mouse device.

-2 20gp!
-5 20gp°
-3 Letter Yes | Mo |

i

(& Printers
(@ Dial-Up Networking =] i

1 object(s) selected  72.0KB
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In the illustration, below, the Yes button of the
Letter Maker User Agreement message box, has been
left clicked with the mouse device.

The Letter Maker program window, 1s now displayed,
as shown below.

&Y Exploring - Letter Make (M:)
File Edit View Tools Help

& Letter Make (M) +| B ] &|E@] »] X|& EEEE

All Folders n
BSSSl B ofter Maker =1 E3
*File Edit Word Wrap Font Name [

2 20 o
+= 20, Font Point Size  About

e 201 -
EI 201

B2 20, Ol1 |2 |34 |5 |ae |7
He=p 2 19
H-= 200 % | |A|A
EI 201
g 20
= Lef

s
ME]
MEl
ME]

-8 Netw ~|
----- & Recycle Bin j .| | ]

1 object(s) selected  72.0KB

Page 15



Letter Maker Help File

5.How to maximize the Letter Maker program window.

This section, of the documentation, provides
information, about how to maximize the Letter Maker
program window.

The steps required to maximize the Letter Maker
program window are described below.

Start up the Letter Maker program, as shown below.

The steps required to start up the Letter Maker
program are described in Section 4 of the
documentation.

1 Microsoft Word - LetterMakerHelpFile.doc _ =] X]
|1 File Edit View Insert Format Tools Table Window Help —|=|X]

”DE, gg|nvnv%@|gz=|_‘@q?5% -| &)
| Hormai B etter Maker _To[x]| £ -4
Eq File Edit WordWrap Font Name i
" Font Point Size About
| -
) 0|1 4 | b 7
- 19 - - — -
E trn 3 SlA A A |A|A|A
; -
" C E
: -
§| 15| IE' = ﬂ | 2
” Mrawe > [ | BidnShanae » >~ s [ ] [E] iy = = — [ Gl|

wAStart| [¥ Micro... | B¥Micro... | 2 Expl&e
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Left click the Maximize button, with the mouse
device, to display the full screen version of the
Letter Maker program window.

The Maximize button is located in the upper right
corner of the Letter Maker program window, as shown
in the illustration below.

W Microsoft Word - LetterMakerHelpFile.doc _ & %]
““’j File Edit View Insert Format Tools Table Window Help _|=|X]

DzRaeRy =B v« |8 & H BB e -
|| ormal B Letter Maker L4
/e File Edit Word Wrap Font Name —
L g . . The Maximize
: - Font Point Size About 5
: 1 utton
[
ry ) 0|1 4 |5 7
19 —— -
" rm u|: |A|A|A|A|A|A
; 2]
-
§_| 2] |E| = j | »
HMMv%Gmm%m%v\\Dngwhiﬂr—fﬁlﬂ
[Page 12 Sec 1 1213 [at 25 Lna ol 1 [REE | [rrkd B e e eS|
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The full screen version of the Letter Maker program
is shown below.

= Letter Maker _ =[x
File Edit Word Wrap FontName Font Point Size About

Up o112 |3|4|5|&]|7]8]|8%9
19 ——
Down | | A|A

M,
M
Tt
ME]
2]

L
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6.The components of the Letter Maker program

This section, of the documentation, provides
information about the components of the Letter
Maker program.

In the illustration below, the Letter Maker program
window is displayed at full screen size.

The steps required to display the Letter Maker
program window at full screen size are described in
Section 5 of the documentation.

As seen below, a text document is currently
displayed in the Letter Maker program window.

a SmallTownFoodsMarch4.txt _ =] X]
File Edit Word Wrap FontName Font Point Size About

Up o112 |3|4|5|&]|7]8]|8%9
19 ——
Down | | A A

M,
M
Tt
ME]
By

“i )

| Mr. Tom Stone

123 Fourth Strest

SmallTown, CANADA

Thur=sday, March 4, Z010

SmallTown Foods
1 Main Street
SmallTown, CAMADA
Dear Mr. Smith,

The following i1s an order for food items, that I
would like delivered to my home address.

1TiWhole Wheat Rread d
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The components of the Letter Maker program are the
title bar, the menu bar, the Letter Box control,
the Text Box control, the vertical scrollbar, and
the current text document.

The components of the Letter Maker program,
identified with labels,

are
in the illustration below.

—

The title bar

2 SmallTownFoodsMarch4.txt _[=|X]| The
File Edit WordWrap FontName Font Point Size About 4 menu
fj bar
U 011 4 |5 Y18 |9
- 19 The
Down - ¥ | |A|A|A|A|A|A|E|C Letter
Box
control
| Mr. Tom Stons
123 Fourth Street
SmallTown, CANADL ¢ The
Thur=sday, March 4, 2010 Text
Box
SmallTown Foods control
1 Main Street
SmallTown, CAMADRA
Dear Mr. Smith,
. . . >
—® The following i=s an order for food items, that T
would like delivered to my home address.
1ihole Wheat Rread hd
The
The current .
vertical
text 11b
document SCro ar
control
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7.The components of the Text Box control

This section, of the documentation, provides
information about the components of the Text Box
control.

The Text Box control is one of the components of
the Letter Maker program.

The Text Box control is identified with a label in
the illustration of the Letter Maker program
window, below.

a SmallTownFoodsMarch4.txt HIEIES
File Edit Word Wrap FontName Font Point Size About

Up oll(z2 |34 |b5|e |7 ]8]9
15
Down - u |l |A|AJA|A|A|A|E|C

Mr. Tom Stone
123 Fourth Street
SmallTown, CANADL

Thur=sday, March 4, 2010

SmallTown Foods
1 Main Street The Text Box

SmallTown, CANADA control

A

Dear Mr. Smith,

The following i=s an order for food items, that T
would like delivered to my home address.

TiMhole Wheat Rread
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The components of the Text Box control are the
selection line, the caret, the text document, the
median page separator line, and the document bottom
line.

These components are identified with labels in the
illustrations below.
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The selection line is located at the top of the
Text Box control and is identified with a label in
the illustration below.

If the selection line is a double thickness line,
the Text Box control has keyboard focus.

If the Text Box control has keyboard focus,
keyboard input is directed to the capabilities of
the Text Box control.

In the illustration below,
double thickness,

control has keyboard focus.

a SmallTownFoodsMarchd.txt

File Edit Word Wrap Font Name

the selection line 1is
which indicates that the Text Box

- [=]X]

Font Point Size About

Up
19

Down

a

0|1 415 718189
u|: |A|A|A|A|A|A|E|C

SmallTown Foods
1 Main Street
SmallTown, CAMADA

Dear Mr. Smith,

Mr. Tom Stone
123 Fourth 3t

SmallTown, CANADA

Thur=sday, March

The following is an order for food items, that
would like delivered to my home address.

ihStart| [ Microsoft .| 3 Exploring ... [[BsmalTo... &

rest ‘

4,

The selection
line 1is
double
thickness.
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If the selection line is single thickness, the Text
Box control does not have keyboard focus.

If the Text Box control does not have keyboard
focus, keyboard input is not directed to the

capabilities of the Text Box control.

In the illustration below, the selection line is
single thickness, which indicates that the Text Box

control does not have keyboard focus.

ESmallTownFoodsMarchd. txt

M= E3

File Edit Word Wrap FontName Font Point Size About

.

Up oyl (213|415 7189
19 k& . o —~ o
Down - ¥ | |A|A|A|A|A|A E|C
Mr. Tom Stone
123 Fourth Street ‘
SmallTown, CANADL

SmallTown Foods
1 Main Street
SmallTown, CAMADRA

Dear Mr. Smith,

The following iz an order for food items,
would like delivered to my home address.

TiMhole Wheat Rread
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The caret, is a single thickness, vertical line,
positioned in the Text Box control.

The caret is identified with a label, in the
illustration below.

When new characters are added to the text document,
they are positioned just after the caret.

a SmallTownFoodsMarch4.txt HIEIES
File Edit Word Wrap FontName Font Point Size About

Up o112 |34 |5|&]|7]8]|%9
19 ——
Down ¥ | A A

s
M
it
I
=

o)

| < Mr. Tom Stone
123 Fourth Street
SmallTown, CANADL

The caret Thursday, March 4, 2010

SmallTown Foods

1 Main Street
SmallTown, CAMADRA
Dear Mr. Smith,

The following i=s an order for food items, that T
would like delivered to my home address.

1ihole Wheat Rread hd
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The text document is an array of characters, that
is displayed by the Text Box control.

The first line of the current text document, is
identified with a label, in the illustration below.

a SmallTownFoodsMarch4.txt _ =] X]
File Edit Word Wrap FontName Font Point Size About

Up o112 |3|4|5|&]|7]8]|8%9
19 ——
Down | | A|A

]

AlE|C

=
Tt
T

| Mr. Tom Stone +————— The first line of

123 Fourth Street the text document
SmallTown, CANADA

Thur=sday, March 4, Z010
SmallTown Foods
1 Main Street
SmallTown, CAMADA

Dear Mr. Smith,

The following i1s an order for food items, that I
would like delivered to my home address.

1TiWhole Wheat Rread d
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The characters of the text document can be
unselected or selected.

When the capabilities of the Text Box control, act
on a text document, sections of unselected text,
and sections of selected text, are acted on,
differently.

A section of unselected text is identified with a
label, in the illustration below.

= SmallTownFoodsMarch4.txt _ =] %]
File Edit Word Wrap FontName Font Point Size About

Up o112 |34 |5|&]|7]8]|%9
19 ——
Down ¥ | A A

s
M
it
I
=

o)

| Mr. Tom Stons
123 Fourth Street
SmallTown, CANADL

—» Thursday, March 4, 2010

SmallTown Foods .
1 Main Street A section of

SmallTown, CANADA unselected text

Dear Mr. Smith,

The following i=s an order for food items, that T
would like delivered to my home address.

uAStart| B Microsoft ... | 3 Exploring ... |[[HSmallTo... [ 5:52 PM
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A section of selected text is identified with a
label, in the illustration below.

a SmallTownFoodsMarch4.txt _ =] X
File Edit Word Wrap FontName Font Point Size About

Up o112 |34 |5|&|7]8 ]2
19

Down % | |A|A|A|A|A|A|E|C

Mr. Tom Stone
123 Fourth Strest
SmallTown, CANADA

’ Thursday,

March 4, Z010

SmallTown Foods
1 Main Street A section of
SmallTown, CAMADA selected text

Dear Mr. Smith,

The following i1s an order for food items, that I
would like delivered to my home address.

RStart| B¥ Microsoft ... | (2) Exploring ...||E|SmaIITu... <{: 5:58PM

=
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A median page separator line,

is a single

thickness, horizontal line positioned in the Text

Box control.

A median page separator line is positioned between
consecutive pages of the text document.

The median page separator line,

identified with a label,

ESmallTownFoodsMarchd. txt

File Edit Word Wrap Font Name

positioned between
the first and second page of the text document, 1is
in the illustration below.

M= E3
[ |

Font Point Size About

Up 011 4 |1k T8 |9
19 - —— .

Down ¥ | A AlA|A|A|E|C
4) Orange Marmalade
Bize 750 gram
Frice $8.00 =ach
Quantity 1 _J
Total $8.00
S1Blueberry Jelly
Size 750 gram
Price $8.00 each
Quantity 1 T
Total $8.00
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The document bottom line, is a single thickness,
horizontal line positioned at the bottom of the
last page of the text document.

The location, of the document bottom line,
indicates the position of the bottom of the Text
Box control.

The document bottom line is identified with a label
in the illustration below.

= SmallTownFoodsMarch4.txt _ =] %]
File Edit Word Wrap FontName Font Point Size About
[

Up o112 |34 |5|&]|7]8]|%9
19 ——
Down ¥ | A A

s
M
it
pe]
=

o)

The document
bottom line
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8.How to set keyboard focus to the Text Box control

This section, of the documentation, provides
information about how to set keyboard focus to the
Text Box control.

In the illustration below, the selection line of
the Text Box control is single thickness, which
indicates that the Text Box control does not have
keyboard focus.

You can set keyboard focus to the Text Box control,
by using one of the techniques, described below.

a SmallTownFoodsMarch4.txt HIEIES
File Edit Word Wrap FontName Font Point Size About

Up o112 |34 |5|&]|7]8]|%9
19 ——
Down ¥ | A A
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| Mr. Tom Stons
123 Fourth Street ‘
SmallTown, CANADL
The selection

Thursday, | 1ine is single

thickness
SmallTown Foods
1 Main Street
SmallTown, CAMADRA
Dear Mr. Smith, «—— The Text Box

control does
not have
keyboard focus

The following iz an order for food it
would like delivered to my home address.
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If the Text Box control, does not have keyboard
focus, you can set keyboard focus to the Text Box
control by pressing the Tab key, while holding down

the Shift key.

If keyboard focus is set to the Text Box control,
by pressing the Tab key, while holding down the
Shift key, the current position of the caret, is

not affected.

In the illustration below, keyboard focus

has been

set to the Text Box control, by pressing the Tab

key, while holding down the Shift key.

The position of the caret has not been affected.

a SmallTownFoodsMarchd.txt

- [=]X]

File Edit Word Wrap FontName Font Point Size About
Up o111l |23 (4L |&a| 7|85
19_ . -~ e —_— [=]
Down ¥ |A|A|A|A|A|A|E|C
| ¢ Mr. Tom Stone
The caret 123 Fourth Street ‘
SmallTown, CANADA The selection

Thur=sday, March

SmallTown Foods
1 Main Street

line is
double
thickness

SmallTown, CAMADA

Dear Mr. Smith, |

The following i1s an corder for food items, thi
would like delivered to my home address.

The Text Box
control has
keyboard focus

A Start| B Microsoft ... | &) Exploring ... [[[HsmallTo... [l
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You can also set keyboard focus to the Text Box
control, by left clicking the Text Box control,
with the mouse device.

If you set keyboard focus to the Text Box control,
by left clicking the Text Box control with the
mouse device, the caret position is affected by the
location of the mouse device left click.

In the illustration below,
set to the Text Box control,

keyboard focus has been
by left clicking the

letter, "M", located on the first line of the text

document.

ESmallTownFoodsMarch4. txt
Font Name Font Point Size About

File Edit Word Wrap
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New caret
position
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Dear Mr. Smith,

The following 1is
would like delivered
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Hr. Tom Stone
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Thursday,

an order for food items, tl

to my home address.
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9.How to insert a character into a document, by
directing keyboard input to the Text Box control

This section, of the documentation, provides
information, about how to enter a character into a
document, by directing keyboard input to the Text
Box control.

In order to direct keyboard input to the Text Box
control, the Text Box control must have keyboard
focus.

If the Text Box control has keyboard focus, you can
insert a character into a document, by directing
keyboard input to the Text Box control, as
described below.
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When the Letter Maker program first starts up, the
Text Box control has keyboard focus, as shown
below.

If the Text Box control has keyboard focus, you can
insert a character into the text document, by

applying standard typing techniques to the keyboard
keys.

If the Text Box control does not have keyboard
focus, you can set keyboard focus to the Text Box
control, by left clicking the Text Box control with
the mouse device.

= Letter Maker =] x]
File Edit Word Wrap FontName Font Point Size About

Up o1 (2314|5789
19

Down ¥ | |A|A|A|A|A|A|E|C

The selection
line is double
The Text Box thickness.

control has

keyboard focus

wRStart| B Microsoft ... | &) Exploring ... |[fHLetter Ma... [<8;  4:29 PM
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In the illustration below, the letter, "lower case

A", "a", has been inserted into a new document, by
pressing the keyboard key that displays the symbol

"A" .

= Letter Maker
File Edit Word Wrap FontName Font Point Size About

Up o112 |34 |5|&|7]8 ]2

Down

a

|

The character, "a",
has been inserted
into the document.
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When a new character is inserted into the current
document, it is positioned just after the caret.

The caret is a vertical line, displayed by the Text
Box control.

The caret position is updated after a character has
been inserted into the document, and indicates the
new insertion point of the Text Box control.

In the illustration below, the caret is identified
with a label.

= Letter Maker =] x]
File Edit Word Wrap FontName Font Point Size About

Up o112 |34 |5|&]|7]8]|%9
19 ——
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In the illustration below, the character, "upper
case A", "A", has been inserted into the document,
by pressing the "A" key, while holding down the
Shift key.

The "A", character is positioned, just to the right
of the old position of the caret.

The caret has been repositioned just to the right
of the newly added "A", character.

= Letter Maker - =[]
File Edit Word Wrap FontName Font Point Size About
The old position :j
Up of the caret 3145|6789
Down - u |l |A|AJA|A|A|A|E|C
v

aAj<

T

The new position

Th "A"
< of the caret

character has
been inserted
into the
document.
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10. How to set the position of the caret in the
Text Box control

This section, of the documentation, provides
information about how to set the position of the
caret in the Text Box control.

In the illustration below, a text document is
displayed in the Text Box control of the Letter
Maker program.

The position of the caret is identified with a
label.

You can set the position of the caret, using one of
the techniques described below.

a SmallTownFoodsMarch4.txt _ =] X]
File Edit Word Wrap FontName Font Point Size About
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Dear Mr. Smith,

The following i1s an order for food items, that I
would like delivered to my home address.

1Tihale Wheat Rread
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You can shift the caret, one character to the
right, by pressing the Right Arrow key.

In the illustration, below, the caret has been
shifted one character to the right, by pressing the
Right Arrow key.

If you shift the position of the caret, the
position of the scrollbar is automatically updated,
if necessary, to ensure that the caret is visible
in the Letter Maker program window.

Up o112 |34 |5|&]|7]8]|%9
19 ——
Down ¥ | A A

s SmallTownFoodsMarch4.txt _ =] X]
File Edit Word Wrap FontName Font Point Size About
Al A A |lw |~

T

The new position
v of the caret

yMr. Tom Stone

| 123 Fourth Streest

The old SmallTown, CANADL
position of Thursday, March 4, 2010
the caret

SmallTown Foods
1 Main Street
SmallTown, CAMADRA

Dear Mr. Smith,

The following i=s an order for food items, that T
would like delivered to my home address.

uRStart| B¥ Microsoft ... | 3 Exploring ... |[fHSmallTo... [ 4:47 PM
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In the illustration below, the caret is positioned
at the end of a line, just before the last
character of the line.

The last character of the line, illustrated below,
is a "space" character, and is not visible.

When the caret is positioned at the end of a line,
just before the last character of that line, you
can set the position of the caret to the beginning
of the next line of the document, by pressing the
Right Arrow key.

If you shift the position of the caret, the
position of the scrollbar is automatically updated,
if necessary, to ensure that the caret is visible
in the Letter Maker program window.

a SmallTownFoodsMarch4.txt _ =] X
File Edit Word Wrap FontName Font Point Size About
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In the illustration, below, the caret has been
shifted, from the left edge of the last character
in a line of the document, to the beginning of the
next line of the document, by pressing the Right

Arrow key.

a SmallTownFoodsMarch4.txt _ =] X]
File Edit Word Wrap FontName Font Point Size About
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In the illustration, below, a text document is
displayed in the Text Box control of the Letter
Maker program.

The position of the caret is identified, with a
label.

a SmallTownFoodsMarch4.txt _ =] X]
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You can shift the caret, one character to the left,
by pressing the Left Arrow key.

If you shift the position of the caret, the
position of the scrollbar is automatically updated,

if necessary,

to ensure that the caret is visible

in the Letter Maker program window.

In the illustration, below, the caret has been

one character to the left, by pressing the
Left Arrow key.

shifted,

a SmallTownFoodsMarch4.txt HIEIES
File Edit Word Wrap FontName Font Point Size About
Up 011 415 T8 |9
19 —— .
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In the illustration below, the caret is positioned
at the beginning of a line.

If the caret is positioned at the beginning of a
line, you can set the position of the caret to the
left edge of the last character of the previous
line, by pressing the Left Arrow key.

If you shift the position of the caret, the
position of the scrollbar is automatically updated,
if necessary, to ensure that the caret is visible
in the Letter Maker program window.
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File Edit Word Wrap FontName Font Point Size About

Up o112 |34 |5|&]|7]8]|%9
19 ——
Down ¥ | A A

s
it
it
I
=

ol

Mr. Tom Stone
123 Fourth Street
SmallTown, CANADL

Thur=sday, March 4, 2010
SmallTown Foods

1l Main Street
— fmallTown, CANADA

Smith
The caret f

pllowing 1= an order for food items, that I

would like delivered to my home address.

TiMhole Wheat Rread

Page 45



Letter Maker Help File

In the illustration, below, the caret has been
shifted, from the beginning of a line of the
document, to the left edge of the last character of
the previous line, by pressing the Left Arrow key.

In the illustration, the last character, of the
line, where the caret has been positioned, is a
"carriage return plus line feed", character
combination, and is not visible.
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In the illustration, below, a text document is
displayed in the Text Box control of the Letter

Maker program.

The position of the caret is identified, with a
label.

a SmallTownFoodsMarch4.txt _ =] X]
File Edit Word Wrap FontName Font Point Size About
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You can shift the caret, one line down, by pressing
the Down Arrow key.

If you shift the position of the caret, the
position of the scrollbar is automatically updated,
if necessary, to ensure that the caret is visible
in the Letter Maker program window.

In the illustration, below, the caret has been
shifted, one line down, by pressing the Down Arrow
key.
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In the illustration, below, a text document is
displayed in the Text Box control of the Letter

Maker program.

The position of the caret is identified with a
label.

a SmallTownFoodsMarch4.txt _ =] X]
File Edit Word Wrap FontName Font Point Size About
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the Up Arrow key.

one line up,

by pressing

If you shift the position of the caret, the
position of the scrollbar is automatically updated,

if necessary,

to ensure that the caret is visible
in the Letter Maker program window.

In the illustration, below, the caret has been
shifted, one line up, by pressing the Up Arrow key.
® SmallTownFoodsMarch4.txt HE E
File Edit Word Wrap FontName Font Point Size About
Up 011 415 7189
19_ r o - I} o
Down % | |A|A|A|A|A|A|E|C
Mr. Tom Stone
» (123 Fourth Street
— SmallTown, CANADL
The new Thursday, March 4, 2010
position of The old
the caret pds | position of
e _hgxthe caret
Dear Mr. Smith,
The following i=s an order for food items, that T
would like delivered to my home address.
uAStart| B Microsoft ... | 3 Exploring ... |[fHSmallTo... [<d: 6:29 PM
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In the illustration, below, a text document is
displayed in the Text Box control of the Letter

Maker program.

The position of the caret is identified, with a
label.

a SmallTownFoodsMarch4.txt _ =] X]
File Edit Word Wrap FontName Font Point Size About
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1iWhale Wheat Rread The caret
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You can shift the caret, to the beginning of the
by pressing the Home key.

current line,

If you shift the position of the caret, the
position of the scrollbar is automatically updated,

if necessary,

to ensure that the caret is visible

in the Letter Maker program window.

In the illustration, below, the caret has been
shifted, to the beginning of the current line by
pressing the Home key.

ESmallTownFoodsMarch4. txt

File Edit Word Wrap FontName Font Point Size About
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Down
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Dear Mr. Smith,
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In the illustration, below, a text document is
displayed in the Text Box control of the Letter

Maker program.

The position of the caret is identified, with a
label.

a SmallTownFoodsMarch4.txt _ =] X]
File Edit Word Wrap FontName Font Point Size About
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Down - u|:|A|A|JA|A|A|A|E|C

Mr. Tom Stone
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SmallTown Foods
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SmallTown, CAMADA

Dear Mr. Smith,

The following i1s an order for food items, that I
Mould like delivered to my home address.

1Tihale Wheat Rread

The caret
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You can shift the caret to the left edge of the

last character of the current line,

End key.

If you shift the position of the caret, the
position of the scrollbar is automatically updated,
if necessary to ensure that the caret is visible in
the Letter Maker program window.

by pressing the

In the illustration, below, the caret has been
shifted to the left edge of the last character of

the current line,

by pressing the End key.

In the illustration, below, the last character of
the current line is a "carriage return plus line

feed", character combination,

a SmallTownFoodsMarchd.txt

File Edit Word Wrap Font Name

and is not visible.

- [=]X]
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Font Point Size About
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Down
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In the illustration, below, a text document is
displayed in the Text Box control of the Letter
Maker program.

The position of the caret is identified, with a
label.

a SmallTownFoodsMarch4.txt _ =] X]
File Edit Word Wrap FontName Font Point Size About
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You can shift the caret, to the beginning of the
first line of the text document, by pressing the
Home key, while holding down the Ctrl key.

If you shift the position of the caret, the
position of the scrollbar is automatically updated,
if necessary, to ensure that the caret is visible
in the Letter Maker program window.

In the illustration, below, the caret has been
shifted, to the beginning of the first line of the
text document, by pressing the Home key, while
holding down the Ctrl key.

The position of the scrollbar has been
automatically updated, to ensure that the caret is
visible in the Letter Maker program window.

a SmallTownFoodsMarch4.txt _ =] X
File Edit Word Wrap FontName Font Point Size About

Up o112 |34 |bH|ae |7 B |9
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In the illustration, below, a text document is
displayed in the Text Box control of the Letter
Maker program.

The position of the caret is identified, with a
label.

a SmallTownFoodsMarch4.txt _ =] X]
File Edit Word Wrap FontName Font Point Size About
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You can shift the caret to the left edge of the
last character in the text document, by pressing
the End key, while holding down the Ctrl key.

If you shift the position of the caret, the
position of the scrollbar is automatically updated,
if necessary, to ensure that the caret is visible
in the Letter Maker program window.
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In the illustration below, the caret has been
shifted to the left edge of the last character in
the text document, by pressing the End key, while
holding down the Ctrl key.

The last character of the text document is a "null"
character, and is not visible.

The scrollbar position has been updated
automatically, to ensure that the caret is visible
in the Letter Maker program window.
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In the illustration, below, a text document is
displayed in the Text Box control of the Letter

Maker program.

The position of the caret is identified, with a
label.
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You can shift the caret, to the beginning of the
line, approximately one screen down, by pressing
the Page Down key.

The number of lines, shifted, is based on the
number of lines of the text document that can
currently be seen in the Letter Maker program
window, at one time.

If you shift the position of the caret, the
position of the scrollbar is automatically updated,
if necessary, to ensure that the caret is visible
in the Letter Maker program window.
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In the illustration, below, the caret has been
shifted, to the beginning of the line,
approximately one screen down, by pressing the Page
Down key.

The position of the scrollbar has been
automatically updated, to ensure that the caret is
visible in the Letter Maker program window.
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The new position
of the scrollbar

1li1Whole Wheat Bread

Size 500 gram
Price 51.50 each
Quantity 4
Total 56.00

— 2) Premium Margarine
Size 400 gram
Price S4_NN each

The new position
of the caret

Page 62



Letter Maker Help File

In the illustration, below, a text document is
displayed in the Text Box control of the Letter

Maker program.

The position of caret is identified, with a label.
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You can shift the caret, to the beginning of the
line, approximately one screen up, by pressing the
Page Up key.

The number of lines, shifted, is based on the
number of lines, of the text document, that can
currently be seen in the Letter Maker program
window, at one time.

If you shift the position of the caret, the
position of the scrollbar is automatically updated,
if necessary, to ensure that the caret is visible
in the Letter Maker program window.
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In the illustration, below, the caret has been
shifted, to the beginning of the line,

approximately one screen up,

Up key.

by pressing the Page

The position of the scrollbar has been

automatically updated,

to ensure that the caret is

visible in the Letter Maker program window.

ESmallTownFoodsMarch4. txt

File Edit Word Wrap Font Name

M= E3
[

Font Point Size About

Up

1%
Down

] 1 Z 3 ‘ il | = | 2 | i ‘ =

>

A IS of the

The new position

scrollbar

__,|

The new position
of the caret

[ 1 = I e LTI CRITA

Dear Mr. Smith,

BmallTown, CANADA

Thur=sday,

March 4, 2010

The old position
of the scrollbar

The following iz an order for food items=, that I
would like delivered to my home address.

li1Whole Wheat Bread
Size
Price

The old position
of the caret

500 gram
S1_50 esach
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In the illustration,
displayed in the Text Box control of the Letter
Maker program.

below, a text document is

a SmallTownFoodsMarchd.txt

File Edit Word Wrap Font Name

The position of the caret is identified,
label.

with a

- [=]X]
[

Font Point Size About

Up 011 4 15 T8 |9
19_ - s - o

Dowrn ¥ |A|A|A|A|A|A|E|C
4) 0range Marmalade
Size 750 gram
Price 58.00 each
Quantity 1 _J
Total 58.00
S5)Bluebkberry Jelly
Size 750 gram
Price 58.00 each
Quantity 1
Total 58.00

Sincerely,

Page 66
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In the illustration, above, the caret is not
positioned at the beginning of the first line of
the current page of the text document.

If the caret is not positioned, at the beginning of
the first line, of the current page, of the text
document, you can shift the caret to the beginning
of the first line of the current page of the text
document, by pressing the Page Up key, while
holding down the Ctrl key.

If you shift the position of the caret, the
position of the scrollbar is automatically updated,
if necessary, to ensure that the caret is visible
in the Letter Maker program window.
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In the illustration,

current page of the text document,

below, the caret has been
shifted, to the beginning of the first line of the

by pressing the

Page Up key, while holding down the Ctrl key.

B SmallTownFoodsMarchd.txt

File Edit Word Wrap Font Name

- [=]X]
[

Font Point Size About

Up 011 4 15 7189
19 - —— -
Down ¥ |A|A|A|A|A|A|E|C
4) 0range Marmalade
Size 750 gram
Price 58.00 each
Quantity 1 _J
Total S5g.00
S5)Bluebkberry Jelly
Size 750 gram
Price 58.00 each
» huantity 1
Total 5B.00
C Sincerely,
The new position «—

of the caret
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In the illustration,

below,

a text document 1is

displayed in the Text Box control of the Letter

Maker program.

The caret is positioned at the beginning of the

first line of the current page of the text

document.

The position of the caret is identified with a

label.

B SmallTownFoodsMarch4.txt M= E3
File Edit Word Wrap FontName Font Point Size About
Up ] 1 4 b 9
19_ N o -
Down ¥ |A|A|A|A|A ¢
4) Orange Marmalade
Bize 750 gram
Frice $8.00 each
Quantity 1 _J
Total $8.00
S1Blueberry Jelly
Size 750 gram
Price $8.00 each
Quantity 1
Total $8.00

The caret

gincerely,
Tom Stone
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In the illustration, above, the caret is positioned
at the beginning of the first line of the current
page of the text document.

If the caret is positioned at the beginning of the
first line of the current page of the text
document, you can shift the caret to the beginning
of the first line of the previous page of the text
document, by pressing the Page Up key, while
holding down the Ctrl key.

If you shift the position of the caret, the
position of the scrollbar is automatically updated,
if necessary, to ensure that the caret is visible
in the Letter Maker program window.
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In the illustration, below, the caret has been
shifted to the beginning of the first line of the

previous page of the text document,

by pressing the

Page Up key, while holding down the Ctrl key.

The position of the scrollbar has been

automatically updated,

to ensure that the caret is

visible in the Letter Maker program window.

s SmallTownFoodsMarch4.txt _ =] X]
File Edit Word Wrap FontName Font Point Size About
[ [ T [ [T T 1 :j
Up 19 011 The new position
Down - % | i | of the scrollbar
— | Mr. Tom Stone
123 Fourth Street
SmallTown, CANADA <«

The new position
of the caret

SmallTown Foods
1 Main Street
SmallTown, CAMADRA

Dear Mr. Smith,

Thursday,

March 4, 2010

The old position of
the scrollbar

The following i= an order for food itemsS, THaT T
would like delivered to my home address.

TiMhole Wheat Rread
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In the illustration, below, a text document is
displayed in the Text Box control of the Letter
Maker program.

The position of the caret is identified with a
label.

a SmallTownFoodsMarch4.txt _ =] X]
File Edit Word Wrap FontName Font Point Size About

Up Clllz|3 4|5 |ae]|7]8]|9
1%
Down - u|:|A|A|JA|A|A|A|E|C
|4_____ Mr. Tom Stone

123 Fourth Strest
SmallTown, CANADA

The caret
Thur=sday, March 4, Z010

SmallTown Foods

1 Main Street
SmallTown, CAMADA
Dear Mr. Smith,

The following i1s an order for food items, that I
would like delivered to my home address.

1Tihale Wheat Rread
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In the illustration, above, the caret is not
positioned on the last page of the text document.

If the caret is not positioned on the last page of
the text document, you can shift the caret to the
beginning of the first line of the next page of the
text document, by pressing the Page Down key while
holding down the Ctrl key.

If you shift the position of the caret, the
position of the scrollbar is automatically updated,
if necessary, to ensure that the caret is visible
in the Letter Maker program window.
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In the illustration, below, the caret has been
shifted to the beginning of the first line of the
next page of the text document, by pressing the
Page Down key, while holding down the Ctrl key.

The position of the scrollbar has been
automatically updated, to ensure that the caret is
visible in the Letter Maker program window.

a SmallTownFoodsMarch4.txt HIEIES
File Edit Word Wrap FontName Font Point Size About
A

I—P
[ | | | [T | |
U o112 3 L
b 19 The old position
Down - % | ; | A | 4 of the scrollbar
I I I I I I |
Price £B8.00 e=ach
Quantity 1 _J
Total $8.00 >
4) 0range Marmalade
Size 750 gram T
Price $8.00 each The new position
Quantity 1 of the scrollbar
Total S5g.00
S5)Bluebkberry Jelly
Size 750 gram
Price 58.00 each
— puantity 1
Total 58.00 -

The new position of
the caret
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In the illustration, below, a text document is
displayed in the Text Box control of the Letter
Maker program.

The caret is positioned on the last page of the
text document.

The position of the caret is identified with a
label.

a SmallTownFoodsMarch4.txt HIEIES
File Edit Word Wrap FontName Font Point Size About
A

Up o112 |34 |5|&]|7]8]|%9
19 -
Down ¥ | A

I
s
it
it
I
=
ol

4) Orange Marmalade

Size 750 gram

Price $8.00 =ach

Quantity 1 _J
Total S8.00

S1Blueberry Jelly

Size 750 gram
Price £B8.00 e=ach
Quantity 1
(’Total S5g.00
The caret gincerely,

Tom BStone
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In the illustration, above, the caret is positioned
on the last page of the text document.

If the caret is positioned on the last page of the
text document, you can shift the caret to the
beginning of the last line of the text document, by
pressing the Page Down key, while holding down the
Ctrl key.

If you shift the position of the caret, the
position of the scrollbar is automatically updated,
if necessary, to ensure that the caret is visible
in the Letter Maker program window.
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In the illustration, below, the caret has been
shifted to the beginning of the last line of the
text document, by pressing the Page Down key, while
holding down the Ctrl key.

a SmallTownFoodsMarch4.txt _ =] X
File Edit Word Wrap FontName Font Point Size About
[

Up o112 |3|4|5|&]|7]8]|8%9
19 ——
Down | | A|A

M,
M
Tt
ME]
2]

L

4) 0range Marmalade

Size 750 gram

Price 58.00 each

Quantity 1 _J
Total 58.00

The old position
750 gram

of the caret $B8.00 each

L,

Quantity 1
Total $8.00

Sincerely,

|<———————7 Tom Stone
i

The new position
of the caret
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In the illustration, below, a text document is
displayed in the Text Box control of the Letter
Maker program.

The position of the caret is identified with a
label.

a SmallTownFoodsMarch4.txt _ =] X]
File Edit Word Wrap FontName Font Point Size About

Up o112 |3|4|5|&]|7]8]|8%9
19 ——
Down | | A A

M,
M
Tt
ME]
By

“i )

| Mr. Tom Stone
123 Fourth Strest

The caret SmallTown, CANADA

Thur=sday, March 4, Z010

SmallTown Foods

1 Main Street
SmallTown, CAMADA
Dear Mr. Smith,

The following i1s an order for food items, that I
would like delivered to my home address.

1Tihale Wheat Rread
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You can shift the caret to the left edge of a
character in the text document, by left clicking
the character with the mouse device.

If you shift the position of the caret, the
position of the scrollbar is automatically updated,
if necessary, to ensure that the caret is visible
in the Letter Maker program window.

In the illustration below, the caret has been
shifted to the left edge of the "upper case letter
C", in the word, "CANADA", in the third line of the
text document, by left clicking the letter with the
mouse device.

a SmallTownFoodsMarch4.txt _ =] X]
File Edit Word Wrap FontName Font Point Size About

Up o112 |3|4|5|&]|7]8]|8%9
19 ——
Down | | A|A

]

A|A|A|E|C

=

Mr. Tom Sto The location of the

123 Fourth gtreet | mouse device left click
gmallTown, |CANADA

T Thur=sday, March 4, Z010

SmallTown Foods New pOSltlon of

1 Main Street the caret
SmallTown, CAMADA

Dear Mr. Smith,

The following i1s an order for food items, that I
would like delivered to my home address.

1TiWhole Wheat Rread d
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In the illustration, below, a text document is
displayed in the Text Box control of the Letter

Maker program.

The position of the caret is identified with a
label.

a SmallTownFoodsMarch4.txt _ =] X]
File Edit Word Wrap FontName Font Point Size About

Up Q|12 |3 |4 |5 |ae|7]8]89
19
Down - u|:|A|A|JA|A|A|A|E|C

Mr. Tom Stone
123 Fourth Strest
SmallTown, CANADA

Thur=sday, March 4, Z010

SmallTown Foods
1 Main Street
SmallTown, CAMADA

Dear Mr. Smith,

ﬁhe following is an corder for food items, that I
would like delivered to my home address.

1{hale Wheat Rread

The caret
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You can shift the caret to the left edge of the
last character in a line of the text document, by
left clicking the Text Box control, to the right,
of last character in that line.

If you shift the position of the caret, the
position of the scrollbar control is automatically
updated, 1if necessary, to ensure that the caret 1is
visible in the Letter Maker program window.
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In the illustration below, the caret has been
shifted to the left edge of the last character in a
line of the text document, by left clicking the
Text Box control, to the right of the last
character in that line.

In the illustration, below, the last character, in
the line of the text document, where the caret has
been shifted, is a "carriage return plus line
feed", character combination, and is not visible.

= SmallTownFoodsMarch4.txt _ =] %]
File Edit Word Wrap FontName Font Point Size About

Up o112 |34 |5|&]|7]8]|%9
19 ——
Down ¥ | A A

s
M
it
I
=

o)

Mr. Tom Stone
123 Fourth Street
SmallTown, CANADL

Thur=sday, March 4, 2010

SmallTown Foods

1 Main Street A "carriage return plus line

smallTown, CANADA " . .
feed" character combination

Dear Mr. Smith,

The following i=s an order for food items} that T
would like delivered to my home address.| € Da—
The old position T b

of the caret

The new position

of the caret

The location of the
mouse device left click
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In the illustration, below, a text document is
displayed in the Text Box control of the Letter

Maker program.

The position of the caret is identified with a
label.

a SmallTownFoodsMarch4.txt _ =] X]
File Edit Word Wrap FontName Font Point Size About
[

Up Q|12 |3 |4 |5 |ae|7]8]89
19
Down - u|:|A|A|JA|A|A|A|E|C

Price $8.00 each
Ruantity 1
Total $8.00
The caret Sincerely, J

Tom Btone

RStart| B¥ Microsoft ... | (2) Exploring ...||E|SmaIITu... <: 6:25 PM
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You can shift the caret to the left edge of the

last character in the text document,
clicking the Text Box control,

of the text document.

If you shift the position of the caret,

by left
below the last line

the

position of the scrollbar is automatically updated,
if necessary, to ensure that the caret is visible
in the Letter Maker program window.

In the illustration, below, the caret has been
shifted to the left edge of the last character in
the text document by left clicking the Text Box
control, below the last line of the text document.

The last character of the text document is a "null"
character, and is not visible.

B SmallTownFoodsMarchd.txt

File Edit Word Wrap Font Name

- [=]X]
[

Font Point Size About

Up 011 4 |1k T8 ]9
19 —— .
Dowrn ¥ |A|A|A|A|A|A|E|C
Price 58.00 each
—p "
Quantity 1
Total $8.00 A "null"
‘ character
L. 81 v,
The old position Tigﬁi;é' | | |
of the caret
The new position
of the caret
—>

The location of the mouse
device left click
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11. How to insert a new line into a text document,
by pressing the Enter key

This section, of the documentation, provides
information about how to insert a new line into a
text document, by pressing the Enter key.

In the illustration, below, a text document is
displayed in the Text Box control of the Letter
Maker program.

The caret is positioned at the left edge of the
last character of the document and is identified
with a label.

The last character of the document is a "null"
character, and is not visible.

= Letter Maker _ =[x
File Edit Word Wrap FontName Font Point Size About

Up Q|12 |3 |4 |5 |ae|7]8]89
19
Down - % | |A|A|A|A|A|A|E|C

A "null" character

Dear JimJ

The caret

RStart| B¥ Microsoft ... | (2) Exploring ...||E|Letter Ma.. <f: 4:58 PM
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In the illustration above, the Text Box control has
keyboard focus.

If the Text Box control has keyboard focus, you can
insert a new line into the text document, by
pressing the Enter key.

If the Text Box control does not have keyboard
focus, you can set keyboard focus to the Text Box
control, without affecting the position of the
caret, by pressing the Tab key, while holding down
the Shift key.

If the Text Box control has keyboard focus, you can
insert a "carriage return plus line feed" character
combination into the text document, just after the
caret, by pressing the Enter key.

The "carriage return plus line feed" character
combination designates the end of the line of the
text document, where the character combination is
located.

If you insert a "carriage return plus line feed"
character combination into the text document, just
after the caret, the caret is shifted to the
beginning of the next line of the text document.

If you shift the position of the caret, the
position of the scrollbar is automatically updated,
if necessary, to ensure that the caret is visible
in the Letter Maker program window.
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In the illustration, below, a new line has been
inserted into the text document, by pressing the
Enter key.

A "carriage return plus line feed" character
combination, has been inserted into the text
document, just to the right of the old position of
the caret.

The "carriage return plus line feed" character
designates the end of the first line of the text
document, and is not visible.

The caret has been shifted to the beginning of the
next line of the text document.

= Letter Maker _[=]X]
File Edit Word Wrap FontName Font Point Size About

Up ol1]2|3]4]|5]|6]7]8]|09
Down 19_ The "Cérriage return C
plus line feed"

character combination

Dear Jim, ¢

The old position of
the caret

The new position
of the caret
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12. How to insert four consecutive spaces into a
text document, by pressing the Tab key

This section, of the documentation, provides
information about how to insert four consecutive
spaces into a text document, by pressing the Tab
key.

In the illustration, below, a text document is
displayed in the Text Box control of the Letter
Maker program.

The position of the caret is identified with a
label.

= Letter Maker _[=]X]
File Edit Word Wrap FontName Font Point Size About

Up o112 |3|4|5|&]|7]8]|8%9
19 ——
Down | | A|A

M,
M
Tt
ME]
2]
L

Dear Jim,

’—> |

The caret

RStart| B¥ Microsoft ... | (2) Exploring ...||E|Letter Ma.. <f: 5:40PM
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In the illustration, above, the Text Box control
has keyboard focus.

If the Text Box control has keyboard focus, you can
insert four consecutive spaces into the text
document, by pressing the Tab key.

If the Text Box control does not have keyboard
focus, you can set keyboard focus to the Text Box
control, without affecting the position of the
caret, by pressing the Tab key, while holding down
the Shift key.

If you insert four consecutive spaces into the text
document, just to the right of the caret, the caret
will be repositioned just after the last "space"
character, inserted.

If you shift the position of the caret, the
position of the scrollbar is automatically updated,
if necessary, to ensure that the caret is visible
in the Letter Maker program window.
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In the illustration, below, four consecutive spaces

have been inserted into the text document,

pressing the Tab key.

by

The caret has been repositioned just after the last
"space" character, inserted.

= Letter Maker

- [=]X]

File Edit Word Wrap FontName Font Point Size About
Up O(1 (2|3 |45 819
19_ - e o —~
Down ¥ |A|A|A|A E|C
Four consecutive
Dgar Jim, "space" characters
v
—> <
The new position
of the caret
The old position
of the caret
RStart| B¥ Microsoft ... | (2) Exploring ...||E|Letter Ma.. <f: 5:53 PM
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13. How to delete a character of a text document,
by pressing the Delete key.

This section, of the documentation, provides
information about how to delete a character of a
text document, by pressing the Delete key.

In the illustration, below, a text document is
displayed in the Text Box control of the Letter
Maker program.

The caret is positioned just before the "four"
character, "4", in the size indicator, "400 grams",
and is identified with a label.

a SmallTownFoodsMarch4.txt _ =] X]
File Edit Word Wrap FontName Font Point Size About
[

Up o112 |34 |5|&|7]8 ]2

19
[

Down | | A|A

M,
M
Tt
ME]
2]

L

The following 1= an order for food items, that I
would like delivered to my home address.

11Whole Wheat Bread

Bize 500 gram
Price $1.50 =ach
Quantity 4
Total Sa.00

21 Premium Margarine

Bize — 5 400 gram
Price £4.00 e=ach
Quantity 4
Total 524.00
-

The caret
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In the illustration, above, the Text Box control
has keyboard focus.

If the Text Box control has keyboard focus, you can
delete the character, just after the caret, by
pressing the Delete key.

If the Text Box control does not have keyboard
focus, you can set keyboard focus to the Text Box
control, without affecting the position of the
caret, by pressing the Tab key, while holding down
the Shift key.

If you shift the position of the caret, the
position of the scrollbar is automatically updated,
if necessary, to ensure that the caret is visible
in the Letter Maker program window.
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In the illustration, below, the "four" character,
"4", in the size indicator, "400 grams", just after
the caret, has been deleted, by pressing the Delete

key.

a SmallTownFoodsMarch4.txt _ =] X
File Edit Word Wrap FontName Font Point Size About
[

Up Q|12 |3 |4 |5 |ae|7]8]89
19
Down - w|: |A|A|A|A|A|A | E|C| ]

The following 1= an order for food items, that I
would like delivered to my home address.

11Whole Wheat Bread

Bize 500 gram

Price $1.50 =ach

Quantity 4

Total Sa.00

. . ¢ The caret

21 Premium Margarine

Bize b0 gram

Price $4.00 each

Quantity 4

Total $24.00
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14. How to delete a character of a text document,
by pressing the Backspace key

This section, of the documentation, provides
information about how to delete a character of a
text document, by pressing the Backspace key.

In the illustration below, a text document is
displayed in the Text Box control of the Letter
Maker program.

The caret is positioned just after the "four"
character, "4", in the size indicator, "400 grams",
and is identified with a label.

a SmallTownFoodsMarch4.txt _ =] X]
File Edit Word Wrap FontName Font Point Size About
[

Up o112 |34 |5|&|7]8 ]2

19
[

Down | | A|A

M,
M
Tt
ME]
2]

L

The following 1= an order for food items, that I
would like delivered to my home address.

11Whole Wheat Bread

Bize 500 gram

Price $1.50 =ach

Quantity 4

Total Sa.00 The caret
21 Premium Margarine I

Bize 400 gram

Price $4.00 each

Quantity 4

Total S24.00
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In the illustration, above, the Text Box control
has keyboard focus.

If the Text Box control does not have keyboard
focus, you can set keyboard focus to the Text Box
control, without affecting the position of the
caret, by pressing the Tab key, while holding down
the Shift key.

If the Text Box control has keyboard focus, you can
delete the character, just before the caret, by
pressing the Backspace key.

If you delete the character, of a text document,
just before the position of the caret, by pressing
the Backspace key, the caret will be repositioned
just before the old position of the character that
was deleted.

If you shift the position of the caret, the
position of the scrollbar is automatically updated,
if necessary, to ensure that the caret is visible
in the Letter Maker program window.
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In the illustration, below, the "four" character,
"4", in the size indicator, "400 grams", just
before the caret, has been deleted, by pressing the
Backspace key.

a SmallTownFoodsMarch4.txt _ =] X
File Edit Word Wrap FontName Font Point Size About
[

Up Q|12 |3 |4 |5 |ae|7]8]89
19
Down - w|: |A|A|A|A|A|A | E|C| ]

The following 1= an order for food items, that I
would like delivered to my home address.

11Whole Wheat Bread

Bize 500 gram

Price $1.50 =ach

Quantity 4

Total Sa.00

. . ¢ The caret

21 Premium Margarine

Bize b0 gram

Price $4.00 each

Quantity 4

Total $24.00
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15. The components of the Letter Box control

This section, of the documentation, provides
information about the components of the Letter Box
control.

The Letter Box control is one of the components of
the Letter Maker program.

The Letter Box control is identified with a label
in the illustration of the Letter Maker program
window, below.

a SmallTownFoodsMarch4.txt HIEIES
File Edit Word Wrap FontName Font Point Size About

Up ol1|2]3|a|s5|6|7 8|9
15
Down ¥ | |A|A C

s
it
it
I
=

The Letter
Box control

| Mr. Tom Stons
123 Fourth Street
SmallTown, CANADL

Thur=sday, March 4, 2010
SmallTown Foods
1 Main Street
SmallTown, CAMADRA

Dear Mr. Smith,

The following i=s an order for food items, that T
would like delivered to my home address.

TiMhole Wheat Rread
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The components of the Letter Box control are the Up
button, the Down button, the Line Index label, ten
Letter Display labels and ten Letter Display
Buttons.

These components are identified with labels in the
illustrations below.
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The Letter Box control displays all the printable
letters of the ANSI character set, which is also
called the Western European character set.

The ANSI or Western European character set is the
default character set of the Windows operating
system.

The printable letters of the ANSI character set,
range in character value, from 31 to 255.

Fach letter has a character wvalue and a wvisual
representation.

The letters are displayed ten at a time, in a row
of Letter Display buttons.

The letters currently displayed by the Letter
Display buttons can be inserted into the text
document, using the keyboard, or the mouse device.

The letters, currently displayed by the Letter Box

control, can be scrolled, using the keyboard, or
the mouse device.
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The Up button is located at the upper left corner
of the Letter Box control, and is identified with a
label, in the illustration, below.

You can use the Up button to scroll the letters,
currently displayed by the Letter Box control.

a SmallTownFoodsMarch4.txt _ =] X]
File Edit Word Wrap FontName Font Point Size About

> Up 0|1 |23 14|57 |85
19
Down - Y| |A|AJA|A|A|A|E|C|Y
The Up
button Mr. Tom Stone The letters,
123 Fourth Street currently
SmallTown, CANADA displayed

Thur=sday, March 4, TL0

SmallTown Foods
1 Main Street
SmallTown, CAMADA

Dear Mr. Smith,

The following i1s an order for food items, that I
would like delivered to my home address.

1Tihale Wheat Rread
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The Down button is located in the lower left corner
of the Letter Box control, and is identified with a
label, in the illustration, below.

You can use the Down button to scroll the letters
currently displayed by the Letter Box control.
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The Line Index label, is located just to the right
of the Up button and the Down button, and is
identified with a label, in the illustration,
below.

The Line Index label, displays the line index
value, of the row of letters currently displayed by
the Letter Box control.

In the illustration, below, the Line Index label
displays the line index value, 19_.

In the illustration, below, the row of letters
displayed by the Letter Box control, have character
values between 190 and 199.
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The Letter Display labels, are located in the upper
right corner of the Letter Box control, and are
identified with a label, in the illustration,
below.

There are ten Letter Display labels, that display
index values between 0 and 9.

Each Letter Display label, displays the index wvalue
of the Letter Display button directly below it.

You can determine the character value of the
character, displayed by a Letter Display button, by
replacing the "underscore" character "_", of the
current line index wvalue, with the index wvalue of
the Letter Display button.
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The Letter Display buttons, are located in the
lower right corner of the Letter Box control, and
are identified with a label, in the illustration,

below.

There are ten Letter Display buttons, that display
the visual representation, of a range of
characters, that belong to the ANSI character set.

You can insert, the character displayed by a Letter

Display button into the current text document, by
using the mouse device, or the keyboard.
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16. How to set keyboard focus to the Letter Box
control

This section, of the documentation, provides
information about how to set keyboard focus to the
Letter Box control.

If the Letter Box control has keyboard focus, one
of the buttons of the Letter Box control, is the
selected button of the Letter Box control.

Keyboard input is directed to the capabilities of
the selected button of the Letter Box control.

The selected button of the Letter Box control
displays a double thickness border.

If the Letter Box control does not have keyboard

focus, none of the buttons of the Letter Box
control display a double thickness border.
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In the illustration, below, none of the buttons of

the Letter Box control, display a double thickness

border, which indicates that the Letter Box control
does not have keyboard focus.

You can set keyboard focus to the Letter Box
control, using one of the techniques, described
below.
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If the Letter Box control, does not have keyboard
focus, you can set keyboard focus to the Letter Box
control by pressing the Tab key, while holding down
the Shift key.

If you set keyboard focus to the Letter Box
control, by pressing the Tab key, while holding
down the Shift key, the Up button becomes the
selected button of the Letter Box control, but the
capabilities of the Up button are not triggered.
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In the illustration, below, keyboard focus has been
set to the Letter Box control, by pressing the Tab
key, while holding down the Shift key.

The Up button has become the selected button of the
Letter Box control and keyboard input will now be
directed to the capabilities of the Up button.

The scrolling capabilities of the Up button have
not been triggered.
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In the illustration, below, none of the buttons of
the Letter Box control, display a double thickness
border, which indicates that the Letter Box control
does not have keyboard focus.

You can set keyboard focus to the Letter Box
control, by left clicking the Up button with the
mouse device.

If you set keyboard focus to the Letter Box
control, by left clicking the Up button with the
mouse device, the capabilities of the Up button are
triggered, and the Up button becomes the selected
button of the Letter Box control.
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In the illustration, below, keyboard focus has been
set to the Letter Box control, by left clicking the
Up button of the Letter Box control.

The scrolling capabilities of the Up button have
been triggered.

The Up button has become the selected button of the
Letter Box control and keyboard input will now be
directed to the capabilities of the Up button.
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In the illustration, below, none of the buttons of
the Letter Box control, display a double thickness
border, which indicates that the Letter Box control
does not have keyboard focus.

You can set keyboard focus to the Letter Box
control, by left clicking the Down button, with the
mouse device.

If you set keyboard focus to the Letter Box
control, by left clicking the Down button, with the
mouse device, the capabilities of the Down button
are triggered, and the Down button becomes the
selected button of the Letter Box control.
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In the illustration, below, keyboard focus has been
set to the Letter Box control, by left clicking the
Down button of the Letter Box control.

The scrolling capabilities of the Down button have
been triggered.

The Down button has become the selected button of
the Letter Box control, and keyboard input will now
be directed to the capabilities of the Down button.
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In the illustration, below, none of the buttons of

the Letter Box control, display a double thickness

border, which indicates that the Letter Box control
does not have keyboard focus.

You can set keyboard focus to the Letter Box
control, by left clicking the Line Index label with
the mouse device.

If you set keyboard focus to the Letter Box
control, by left clicking the Line Index label with
the mouse device, the Up button becomes the
selected button of the Letter Box control, but the
capabilities of the Up button are not triggered.
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In the illustration, below, keyboard focus has been
set to the Letter Box control, by left clicking the
Line Index label of the Letter Box control.

The Up button has become the selected button of the
Letter Box control and keyboard input will now be
directed to the capabilities of the Up button.

The scrolling capabilities of the Up button have
not been triggered.
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In the illustration, below, none of the buttons of
the Letter Box control, display a double thickness
border, which indicates that the Letter Box control
does not have keyboard focus.

You can set keyboard focus to the Letter Box
control, by left clicking a Letter Display label
with the mouse device.

If you set keyboard focus to the Letter Box
control, by left clicking a Letter Display label
with the mouse device, the Letter Display button
directly below the Letter Display label, becomes
the selected button of the Letter Box control.

The capabilities of the Letter Display button are
not triggered.
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In the illustration, below, keyboard focus has been
set to the Letter Box control, by left clicking the
first Letter Display label.

The first Letter Display button, directly below the
first Letter Display label, has become the selected
button of the Letter Box control and keyboard input
will now be directed to the capabilities of the
first Letter Display button.

The character insertion capabilities of the first
Letter Display button have not been triggered.
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In the illustration, below, none of the buttons of

the Letter Box control, display a double thickness

border, which indicates that the Letter Box control
does not have keyboard focus.

You can set keyboard focus to the Letter Box
control, by left clicking a Letter Display button
with the mouse device.

If you set keyboard focus to the Letter Box
control, by left clicking a Letter Display button
with the mouse device, the capabilities of the
Letter Display button are triggered, and the Letter
Display Button becomes the selected button of the
Letter Box control.
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In the illustration, below, keyboard focus has been

set to the Letter Box control,

by left clicking the

first Letter Display button of the Letter Box

control.

The character insertion capabilities of the first
Letter Display button have been triggered.

The first Letter Display button has become the
selected button of the Letter Box control and
keyboard input will now be directed to the
capabilities of the first Letter Display button.
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17. How to insert a character into a text document,
by directing keyboard input to the Letter Box
control

This section, of the documentation, provides
information about how to insert a character into a
text document, by directing keyboard input to the
Letter Box control.

You can insert a character into a text document, by
directing keyboard input to the Letter Box control,
using one of the techniques described below.

In order to insert a character into a text
document, by directing keyboard input to the Letter
Box control, the Letter Box control must have
keyboard focus, and one of the Letter Display
buttons must be the selected button of the Letter
Box control.

If the Letter Box control does not have keyboard
focus, or none of the Letter Display buttons are
the selected button of the Letter Box control, you
can set keyboard focus to the Letter Box control,
and make one of the Letter Display buttons, the
selected button of the Letter Box control, by left
clicking the Letter Display label, directly above
the Letter Display button, with the mouse.
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In the illustration, below, the Letter Box control
has keyboard focus, and the first Letter Display
button is the selected button of the Letter Box
control.

If the Letter Box control has keyboard focus, and
one of the Letter Display buttons is the selected
button of the Letter Box control, you can insert
the character displayed by the Letter Display
button, into the text document, by pressing the
Enter key.

The character, inserted, will be positioned just
after the caret.
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In the illustration, below, the character displayed
by the first Letter Display button, the "three-
quarter" character, has been inserted into the text
document, by pressing the Enter key.

The character has been positioned just after the
old position of the caret.
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In the illustration, below, the Letter Box control

has keyboard focus,

and the last Letter Display

button 1s the selected button of the Letter Box

control.

If the Letter Box control has keyboard focus,
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button of the Letter Box control,
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In the illustration, below, the character displayed
by the selected Letter Display button, the "upper
case C cedilla"™ character, has been inserted into
the text document, by pressing the Spacebar.

The character has been positioned just after the
old position of the caret.
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18. How to insert a character into a text document,
by directing mouse device input to the Letter Box
control

This section, of the documentation, provides
information about how to insert a character into a
text document by directing mouse device input to
the Letter Box control.

In the illustration, below, a new document is
displayed in the Text Box control of the Letter
Maker program.

The position of the caret is identified with a
label.
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You can insert the character displayed by a Letter
Display button of the Letter Box control, into the
current text document, by left clicking the Letter
Display button with the mouse device.

The character, inserted, will be positioned just
after the caret.

In the illustration, below, the character displayed
by the first Letter Display button, the "three-
quarter" character, has been inserted into the text
document, by left clicking the first Letter Display
button, with the mouse device.

The character has been positioned just after the
old position of the caret.
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In the illustration, below, a document is displayed
in the Text Box control of the Letter Maker

program.

The position of the caret is identified with a
label.
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The character has been positioned just after the
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19. How to use the Tab key to set the selected
button of the Letter Box control.

This section of the documentation provides
information about how to use the Tab key to set the
selected button of the Letter Box control.

If the Letter Box control has keyboard focus,
keyboard input is directed to the capabilities of
the selected button of the Letter Box control.

The selected button of the Letter Box control
displays a double thickness border.

In the illustration, below, the Letter Box control
and the Up button is the

has keyboard focus,
selected button of the Letter Box control.
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If the Letter Box control has keyboard focus, and
the Up button, or the Down button is the selected
button of the Letter Box control, you can make the
first Letter Display button, the selected button of
the Letter Box control, by pressing the Tab key.

In the illustration, below, keyboard focus has been
shifted from the Up button to the first Letter
Display button, by pressing the Tab key.

The character insertion capabilities of the first
Letter Display button, have not been triggered.
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In the illustration, below, the Letter Box control
has keyboard focus, and the Down button is the
selected button of the Letter Box control.
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If the Letter Box control has keyboard focus, and
the Up button or the Down button is the selected
button of the Letter Box control, you can make the
first Letter Display button, the selected button of
the Letter Box control, by pressing the Tab key.

In the illustration, below, keyboard focus has been
shifted from the Down button to the first Letter
Display button, by pressing the Tab key.

The character insertion capabilities of the first
Letter Display button, have not been triggered.
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In the illustration, below, the Letter Box control
has keyboard focus, and the first Letter Display
button, is the selected button of the Letter Box
control.
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If the Letter Box control has keyboard focus, and
one of the Letter Display buttons is the selected
button of the Letter Box control, you can make the
Up button the selected button of the Letter Box
control, by pressing the Tab key.

In the illustration, below, keyboard focus has been
shifted from the first Letter Display button to the
Up button, by pressing the Tab key.

The scrolling capabilities of the Up button, have
not been triggered.
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In the illustration, below, the Letter Box control
has keyboard focus, and the last Letter Display
button is the selected button of the Letter Box
control.
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If the Letter Box control has keyboard focus, and
one of the Letter Display buttons is the selected

button of the Letter Box control,

you can make the

Up button the selected button of the Letter Box
control, by pressing the Tab key.

In the illustration, below, keyboard focus has been
shifted from the last Letter Display button to the
Up button, by pressing the Tab key.

The scrolling capabilities of the Up button have
not been triggered.
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20. How to use the Down Arrow key and the Up Arrow
key to set the selected button of the Letter Box
control

This section of the documentation provides
information about how to use the Down Arrow key and
the Up Arrow key to set the selected button of the
Letter Box control.

If the Letter Box control has keyboard focus,
keyboard input is directed to the selected button

of the Letter Box control.

The selected button of the Letter Box control
displays a double thickness border.

Page 136



Letter Maker Help File

In the illustration below, the Letter Box control
has keyboard focus, and the Up button is the
selected button of the Letter Box control.
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keyboard focus,

and

the Up button is the selected button of the Letter

Box control,

you can make the
selected button of the Letter

pressing the Down Arrow key.

In the illustration,
shifted from the Up button to the Down button,
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pressing the Down Arrow key.
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In the illustration, below, the Letter Box control
has keyboard focus, and the Down button is the
selected button of the Letter Box control.
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If the Letter Box control has keyboard focus, and
the Down button is the selected button of the
Letter Box control, you can make the Up button the
selected button of the Letter Box control, by
pressing the Up Arrow key.

In the illustration, below, keyboard focus has been
shifted from the Down button to the Up button, by
pressing the Up Arrow key.

The scrolling capabilities of the Up button have
not been triggered.
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21. How to use the Right Arrow key and the Left
Arrow key to set the selected button of the
Letter Box control

This section, of the documentation, provides
information about how to use the Right Arrow key
and the Left Arrow key to set the selected button
of the Letter Box control.

If the Letter Box control has keyboard focus,
keyboard input is directed to the selected button

of the Letter Box control.

The selected button of the Letter Box control
displays a double thickness border.
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below,

the Letter Box control

and the first Letter Display
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If the Letter Box control has keyboard focus, and
one of the Letter Display buttons is the selected
button of the Letter Box control, you can make the
Letter Display button, just to the right, the
selected button of the Letter Box control, by
pressing the Right Arrow key.

In the illustration, below, keyboard focus has been
shifted from the first Letter Display button to the
second Letter Display button, by pressing the Right
Arrow key.

The character insertion capabilities of the second
Letter Display button have not been triggered.
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In the illustration, below, the Letter Box control
has keyboard focus, and the second Letter Display
button is the selected button of the Letter Box
control.
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If the Letter Box control has keyboard focus, and
one of the Letter Display buttons is the selected
button of the Letter Box control, you can make the
Letter Display button, just to the left, the
selected button of the Letter Box control, by
pressing the Left Arrow key.

In the illustration, below, keyboard focus has been
shifted from the second Letter Display button to
the first Letter Display button, by pressing the
Left Arrow key.

The character insertion capabilities of the first
Letter Display button, have not been triggered.
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22. How to use the Home key and the End key to set
the selected button of the Letter Box control

This section, of the documentation, provides
information about how to use the Home key and the
End key to set the selected button of the Letter
Box control.

If the Letter Box control has keyboard focus,
keyboard focus is directed to the selected button

of the Letter Box control.

The selected button of the Letter Box control
displays a double thickness border.
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In the illustration, below, the Letter Box control
has keyboard focus.
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If the Letter Box control has keyboard focus, you
can make the first Letter Display button, the
selected button of the Letter Box control, by
pressing the Home key.

In the illustration, below, keyboard focus has been
set to the first Letter Display button by pressing
the Home key.

The character insertion capabilities of the first
Letter Display button, have not been triggered.
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In the illustration, below, the Letter Box control
has keyboard focus.
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If the Letter Box control has keyboard focus, you
can make the last Letter Display button, the
selected button of the Letter Box control, by
pressing the End key.

In the illustration, below, keyboard focus has been
set to the last Letter Display button, by pressing
the End key.

The character insertion capabilities of the last
Letter Display button, have not been triggered.
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23. How to apply mouse device input to a label of
the Letter Box control, to set the selected
button of the Letter Box control.

This section, of the documentation, provides
information about how to apply mouse device input
to a label of the Letter Box control, to set the
selected button of the Letter Box control.

If the Letter Box control has keyboard focus,
keyboard input is directed to the selected button

of the Letter Box control.

The selected button of the Letter Box control
displays a double thickness border.
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You can make the Up button, the selected button of
the Letter Box control, by left clicking the Line
Index label with the mouse device.

If you make the Up button, the selected button of
the Letter Box control, the Letter Box control will
have keyboard focus and keyboard input will be
directed to the Up button.

In the illustration, below, keyboard focus has been
set to the Up button, by left clicking the Line
Index label with the mouse device.

The scrolling capabilities of the Up button have
not been triggered.
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You can make one of the Letter Display buttons, the
selected button of the Letter Box control, by left
clicking the Letter Display label, directly above
the Letter Display button, with the mouse device.

If you make one of the Letter Display buttons, the
selected button of the Letter Box control, the
Letter Box will have keyboard focus, and keyboard
input will be directed to that Letter Display
button.
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In the illustration, below, keyboard focus has been
set to the first Letter Display button, by left
clicking the first Letter Display label, directly
above the first Letter Display button, with the
mouse device.

The character insertion capabilities of the first
Letter Display button have not been triggered.
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24. How to use the Enter key or the Spacebar to
scroll the characters displayed by the Letter Box
control.

This section, of the documentation, provides
information about how to use the Enter key or the
Spacebar to scroll the characters displayed by the
Letter Box control.

In order to use the Enter key or the Spacebar to
scroll the characters displayed by the Letter Box
control, upward, the Letter Box control must have
keyboard focus and the Up button must be the
selected button of the Letter Box control.

You can set keyboard focus to the Letter Box
control, and make the Up button, the selected
button of the Letter Box control, by left clicking
the Line Index label, of the Letter Box control,
with the mouse device.
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In the illustration, below, the Letter Box control
has keyboard focus, and the Up button is the
selected button of the Letter Box control.

The characters 190 to 199 of the ANSI character set
are currently displayed by the Letter Box control.
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If the Letter Box control has keyboard focus, and
the Up button is the selected button of the Letter
Box control, you can scroll the characters,
displayed by the Letter Box control, upward, by
pressing the Enter key or the Spacebar.

In the illustration, below, the characters
displayed by the Letter Box control, have been
scrolled upward, one row, by pressing the Enter
key.

The characters 180 to 189, of the ANSI character
set are now displayed by the Letter Box control.
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In order to use the Enter key or the Spacebar to
scroll the characters displayed by the Letter Box
control, downward, the Letter Box control must have
keyboard focus, and the Down button must be the
selected button of the Letter Box control.

You can set keyboard focus to the Letter Box
control, and make the Up button the selected button
of the Letter Box control, by left clicking the
Line Index label, of the Letter Box control, with
the mouse device.

If the Letter Box control has keyboard focus, and
the Up button is the selected button of the Letter
Box control, you can make the Down button the
selected button of the Letter Box control, by
pressing the Down Arrow key.
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In the illustration, below, the Letter Box control
has keyboard focus, and the Down button is the
selected button of the Letter Box control.

The characters 190 to 199 of the ANSI character set
are currently displayed by the Letter Box control.

a SmallTownFoodsMarch4.txt _ =] X]
File Edit Word Wrap FontName Font Point Size About

AlA|E|C|Y ]

Up Q|12 |3 |4 |5 |ae|7]8]89
19
—»| Down > % | |A|A

=
Tt

| Mr. Tom Stone The Letter
123 Fourth Strest Box control

The Down button
is the selected
button of the

Characters 190 [* has keyboard
Lo 199 of the regday, March focus.

ANSI character
set are
displayed.

Letter Box 2
control.

ARy

Dear Mr. Smith,

The following i1s an order for food items, that I
would like delivered to my home address.

1Tihale Wheat Rread

Page 159



Letter Maker Help File

If the Letter Box control has keyboard focus, and
the Down button is the selected button of the
Letter Box control, you can scroll the characters,
displayed by the Letter Box control downward, by
pressing the Enter key or the Spacebar.

In the illustration, below, the characters,
displayed by the Letter Box control, have been
scrolled downward, one row, by pressing the Enter
key.

The characters, 200 to 209, of the ANSI character
set are now displayed by the Letter Box control.
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25. How to use the Up Arrow key and the Down Arrow
key, to scroll the characters displayed by the
Letter Box control

This section, of the documentation, provides
information about how to use the Up Arrow key and
the Down Arrow key to scroll the characters
displayed by the Letter Box control.

In order to use the Up Arrow key to scroll the
characters displayed by the Letter Box control, the
Letter Box control must have keyboard focus, and
one of the Letter Display buttons must be the
selected button of the Letter Box control.

You can set keyboard focus to the Letter Box
control, and make one of the Letter Display
buttons, the selected button of the Letter Box
control, by left clicking one of the Letter Display
labels, with the mouse device.
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In the illustration, below, the Letter Box control
has keyboard focus, and the first Letter Display
button is the selected button of the Letter Box
control.

The characters 190 to 199 of the ANSI character set
are currently displayed by the Letter Box control.
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If the Letter Box control has keyboard focus, and
one of the Letter Display buttons is the selected
button of the Letter Box control, you can scroll
the characters, displayed by the Letter Box
control, upward, by pressing the Up Arrow key.

In the illustration, below, the characters
have been
scrolled upward, one row, by pressing the Up Arrow

displayed by the Letter Box control,

key.

The characters 180 to 189 of the ANSI character set
are now displayed by the Letter Box control.

B SmallTownFoodsharch4.txt M= E3
File Edit Word Wrap FontName Font Point Size About
Up o123 |14 |5|&a]|7]8
18
Down - S O T R I (R =S B S B
Characters 180
| Mr. Tom Stons
123 Fourth Street to 189 of the
SmallTowrn, CANADA ANSI character
set are
Thursday, Ma

SmallTown Foods
1 Main Street
SmallTown, CAMADRA

Dear Mr. Smith,

displayed.

The following i=s an order for food items, that T

would like delivered to my home address.

RStart| B Microsof...| & Exploring ... [BSmaliTo R o % riir >

Page 163




Letter Maker Help File

In order to use the Down Arrow key to scroll the
characters displayed by the Letter Box control, the
Letter Box control must have keyboard focus, and
one of the Letter Display buttons must be the
selected button of the Letter Box control.

You can set keyboard focus to the Letter Box
control, and make one of the Letter Display
buttons, the selected button of the Letter Box
control, by left clicking one of the Letter Display
labels, with the mouse device.
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In the illustration, below, the Letter Box control
has keyboard focus, and the first Letter Display
button is the selected button of the Letter Box
control.

The characters 190 to 199 of the ANSI character set
are currently displayed by the Letter Box control.
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If the Letter Box control has keyboard focus, and
one of the Letter Display buttons is the selected
button of the Letter Box control, you can scroll
the characters, displayed by the Letter Box
control, downward, by pressing the Down Arrow key.

In the illustration, below, the characters
displayed by the Letter Box control, have been
scrolled downward, one row, by pressing the Down
Arrow key.

The characters 200 to 209 of the ANSI character set
are now displayed by the Letter Box control.
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File Edit Word Wrap FontName Font Point Size About
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set are
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SmallTown, CAMADRA
Dear Mr. Smith,

The following i=s an order for food items, that T
would like delivered to my home address.

TiMhole Wheat Rread
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26. How to use the Page Up key and the Page Down
key to scroll the characters displayed by the
Letter Box control

This section, of the documentation, provides
information about how to use the Page Up key and
the Page Down key, to scroll the characters
displayed by the Letter Box control.

In order to use the Page Up key to scroll the
characters, displayed by the Letter Box control,
the Letter Box control must have keyboard focus.

You can set keyboard focus to the Letter Box

control, by left clicking the Line Index label, of
the Letter Box control, with the mouse device.
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In the illustration, below, the Letter Box control
has keyboard focus.

The characters 190 to 199 of the ANSI character set
are currently displayed by the Letter Box control.

a SmallTownFoodsMarch4.txt _ =] X]
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Dear Mr. Smith,

The following i1s an order for food items, that I
would like delivered to my home address.

1TiWhole Wheat Rread d
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If the Letter Box control has keyboard focus, you
can scroll the characters, displayed by the Letter
Box control, five rows upward, by pressing the Page
Up key.

If you scroll the characters, displayed by the
Letter Box control, by pressing the Page Up key,
the first Letter Display button will be made the
selected button of the Letter Box control.
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below,

displayed by the Letter Box control,
scrolled five rows upward, by pressing the Page Up

key.

the characters
have been

The characters 140 to 149 of the ANSI character set
are now displayed.

The first Letter Display button,

has been made the

selected button of the Letter Box control.
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Smith,
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displayed.

The following i=s an order for food items, that T
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In order to use the Page Down key to scroll the
characters, displayed by the Letter Box control,
the Letter Box control must have keyboard focus.

You can set keyboard focus to the Letter Box

control, by left clicking the Line Index label, of
the Letter Box control, with the mouse device.
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In the illustration, below, the Letter Box control
has keyboard focus.

The characters 190 to 199 of the ANSI character set
are currently displayed by the Letter Box control.
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Dear Mr. Smith,

The following i1s an order for food items, that I
would like delivered to my home address.

1TiWhole Wheat Rread d
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If the Letter Box control has keyboard focus, you
can scroll the characters, displayed by the Letter
Box control, five rows downward, by pressing the
Page Down key.

If you scroll the characters, displayed by the
Letter Box control, by pressing the Page Down key,
the first Letter Display button, will be made the
selected button of the Letter Box control.
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In the illustration, below, the characters
displayed by the Letter Box control, have been
scrolled five rows downward, by pressing the Page
Down key.

The characters 240 to 249 of the ANSI character set
are now displayed.

The first Letter Display button, has been made the
selected button of the Letter Box control.
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The following 1= an order for food items, that T
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27. How to use the Page Up key, while holding down
the Ctrl key, to scroll the characters displayed
by the Letter Box control

This section, of the documentation, provides
information about how to use the Page Up key, while
holding down the Ctrl key, to scroll the characters
displayed by the Letter Box control.

In order to use the Page Up key, while holding down
the Ctrl key, to scroll the characters displayed by
the Letter Box control, the Letter Box control must
have keyboard focus.

You can set keyboard focus to the Letter Box

control, by left clicking the Line Index label, of
the Letter Box control, with the mouse device.
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In the illustration, below, the Letter Box control
has keyboard focus.

The characters 190 to 199 of the ANSI character set
are currently displayed by the Letter Box control.

a SmallTownFoodsMarchd.txt
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If the Letter Box control has keyboard focus, you
can set the line index value, displayed by the Line
Index label, to the next previous value in the
series, 3_, 10_, 20_, and 25_, by pressing the Page
Up key, while holding down the Ctrl key.

When the line index value is 3_, the characters
displayed by the Letter Box control, are the
characters, 31 to 39 of the ANSI character set.

When the line index wvalue is 10_, the characters
displayed by the Letter Box control, are the
characters, 100 to 109 of the ANSI character set.

When the line index wvalue is 20_, the characters
displayed by the Letter Box control, are the
characters, 200 to 209 of the ANSI character set.

When the line index value is 25_, the characters
displayed by the Letter Box control, are the
characters, 250 to 255 of the ANSI character set.

If you scroll the characters, displayed by the
Letter Box control, by pressing the Page Up key
while holding down the Ctrl key, the first Letter
Display button will be made the selected button of
the Letter Box control.
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In the illustration, below, the line index wvalue,
displayed by the Line Index label, has been
scrolled from a value of 19_ to a value of 10_, by
pressing the Page Up key, while holding down the
Ctrl key.

The characters 100 to 109 of the ANSI character set
are now displayed.

The first Letter Display button has been made the
selected button of the Letter Box control.
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28. How to use the Page Down key, while holding
down the Ctrl key, to scroll the characters
displayed by the Letter Box control.

This section of the documentation, provides

information about how to use the Page Down key,
while holding down the Ctrl key, to scroll the
characters displayed by the Letter Box control.

In order to use the Page Down key, while holding
down the Ctrl key, to scroll the characters
displayed by the Letter Box control, the Letter Box
control must have keyboard focus.

You can set keyboard focus to the Letter Box

control, by left clicking the Line Index label, of
the Letter Box control, with the mouse device.
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In the illustration, below, the Letter Box control
has keyboard focus.

The characters 190 to 199 of the ANSI character set
are currently displayed by the Letter Box control.

a SmallTownFoodsMarch4.txt _ =] X]
File Edit Word Wrap FontName Font Point Size About
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Dear Mr. Smith,

The following i1s an order for food items, that I
would like delivered to my home address.

1TiWhole Wheat Rread d
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If the Letter Box control has keyboard focus, you
can set the line index value, displayed by the Line
Index label, to the next value in the series, 3_,
10_, 20_, and 25_, by pressing the Page Down key,
while holding down the Ctrl key.

When the line index value is 3_, the characters
displayed by the Letter Box control, are the
characters, 31 to 39 of the ANSI character set.

When the line index wvalue is 10_, the characters
displayed by the Letter Box control, are the
characters, 100 to 109 of the ANSI character set.

When the line index wvalue is 20_, the characters
displayed by the Letter Box control, are the
characters, 200 to 209 of the ANSI character set.

When the line index value is 25_, the characters
displayed by the Letter Box control, are the
characters, 250 to 255 of the ANSI character set.

If you scroll the characters, displayed by the
Letter Box control, by pressing the Page Down key,
while holding down the Ctrl key, the first Letter
Display button will be made the selected button of
the Letter Box control.
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In the illustration, below,

displayed by the Line Index label,
scrolled from a value of 19_,
while holding down the

pressing the Page Down key,
Ctrl key.

the line index wvalue,
has been

to a value of 20_, by

The characters 200 to 209 of the ANSI character set

are now displayed.

The first Letter Display button has been made the
selected button of the Letter Box control.
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Dear Mr. Smit

displayed.

The following i=s an order for food items, that T
would like delivered to my home address.

TiMhole Wheat Rread
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29. How to use the Home key, while holding down the
Ctrl key, to scroll the characters displayed by
the Letter Box control

This section of the documentation, provides
information about how to use the Home key, while
holding down the Ctrl key, to scroll the characters
displayed by the Letter Box control.

In order to use the Home key, while holding down
the Ctrl key, to scroll the characters displayed by
the Letter Box control, the Letter Box control must
have keyboard focus.

You can set keyboard focus to the Letter Box

control, by left clicking the Line Index label, of
the Letter Box control, with the mouse device.
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In the illustration, below, the Letter Box control
has keyboard focus.

The characters 190 to 199 of the ANSI character set
are currently displayed by the Letter Box control.

a SmallTownFoodsMarch4.txt _ =] X]
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Dear Mr. Smith,

The following i1s an order for food items, that I
would like delivered to my home address.

1TiWhole Wheat Rread d

Page 184



Letter Maker Help File

If the Letter Box control has keyboard focus, you
can scroll the characters displayed by the Letter
Box control to the first row, by pressing the Home
key, while holding down the Ctrl key.

If you scroll the characters, displayed by the
Letter Box control, by pressing the Home key, while
holding down the Ctrl key, the first Letter Display
button will by made the selected button of the
Letter Box control.
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In the illustration, below, the characters
displayed by the Letter Box control, have been
scrolled to the first row, by pressing the Home
key, while holding down the Ctrl key.

The characters, 31 to 39 of the ANSI character set
are now displayed.

The first Letter Display button, has been made the
selected button of the Letter Box control.

The character displayed by the first Letter Display
button is not a printable character, and can not be
inserted into the text document.
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30. How to use the End key, while holding down the
Ctrl key, to scroll the characters displayed by
the Letter Box control

This section, of the documentation, provides
information about how to use the End key, while
holding down the Ctrl key, to scroll the characters
displayed by the Letter Box control.

In order to use the End key, while holding down the
Ctrl key, to scroll the characters displayed by the
Letter Box control, the Letter Box control must
have keyboard focus.

You can set keyboard focus to the Letter Box

control, by left clicking the Line Index label, of
the Letter Box control, with the mouse device.
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In the illustration, below, the Letter Box control
has keyboard focus.

The characters 190 to 199 of the ANSI character set
are currently displayed by the Letter Box control.
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Dear Mr. Smith,

The following i1s an order for food items, that I
would like delivered to my home address.

1Tihale Wheat Rread
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If the Letter Box control has keyboard focus, you
can scroll the characters displayed by the Letter
Box control to the last row, by pressing the End
key, while holding down the Ctrl key.

If you scroll the characters, displayed by the
Letter Box control, by pressing the End key, while
holding down the Ctrl key, the last Letter Display
button will be made the selected button of the
Letter Box control.
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In the illustration, below, the characters
displayed by the Letter Box control, have been
scrolled to the last row, by pressing the End key,
while holding down the Ctrl key.

The characters, 250 to 255 of the ANSI character
set are now displayed.

The last Letter Display button has been made the
selected button of the Letter Box control.

The characters, displayed by the last four Letter
Display buttons, are not printable characters, and
can not be inserted into the text document.
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31. How to scroll the characters displayed by the
Letter Box control, by directing mouse device
input to the Letter Box control

This section, of the documentation, provides
information about how to scroll the characters
displayed by the Letter Box control, by directing
mouse device input to the Letter Box control.

In the illustration, below, the characters 190 to
199 of the ANSI character set are displayed by the
Letter Box control.
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You can scroll the characters, displayed by the
Letter Box control, one row upward, by left
clicking the Up button of the Letter Box control,
with the mouse device.

If you keep the left mouse button down for 4/10 of
a second, the characters displayed by the Letter
Box control, will scroll upward continuously, until
you release the left mouse button, or until the
first row of characters is displayed.
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In the illustration, below, the characters
displayed by the Letter Box control, have been
scrolled one row upward, by left clicking the Up
button, of the Letter Box control, with the mouse
device.

The characters 180 to 189 of the ANSI character set
are now displayed by the Letter Box control.
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In the illustration, below, the characters 190 to
199 of the ANSI character set are displayed by the
Letter Box control.
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You can scroll the characters, displayed by the
Letter Box control, one row upward, by left
clicking the Up button of the Letter Box control,
with the mouse device.

If you keep the left mouse button down for 4/10 of
a second, the characters displayed by the Letter
Box control, will scroll upward continuously, until
you release the left mouse button, or until the
first row of characters is displayed.
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In the illustration, below, the characters
displayed by the Letter Box control, have been
scrolled to the first row, by left clicking the Up
button, of the Letter Box control, with the mouse
device, and keeping the left mouse button down
until the first row was displayed.

The characters 31 to 39 of the ANSI character set
are now displayed.

The character displayed by the first Letter Display
button is not a printable character, and can not be
inserted into the text document.
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In the illustration, below, the characters 190 to
199 of the ANSI character set are displayed by the

Letter Box control.
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1Tihale Wheat Rread
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You can scroll the characters, displayed by the
Letter Box control, one row downward, by left
clicking the Down button of the Letter Box control,
with the mouse device.

If you keep the left mouse button down for 4/10 of
a second, the characters displayed by the Letter
Box control, will scroll downward continuously,
until you release the left mouse button, or until
the last row of characters is displayed.
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In the illustration, below, the characters
displayed by the Letter Box control, have been
scrolled one row downward, by left clicking the
Down button of the Letter Box control, with the
mouse device.

The characters 200 to 209 of the ANSI character set
are now displayed by the Letter Box control.
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In the illustration, below, the characters 190 to
199 of the ANSI character set are displayed by the

Letter Box control.
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You can scroll the characters, displayed by the
Letter Box control, one row downward, by left
clicking the Down button of the Letter Box control,
with the mouse device.

If you keep the left mouse button down, for 4/10 of
a second, the characters displayed by the Letter
Box control, will scroll downward, continuously,
until you release the left mouse button, or until
the last row of characters is displayed.
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In the illustration, below, the characters
displayed by the Letter Box control, have been
scrolled to the last row, by left clicking the Down
button of the Letter Box control, with the mouse
device, and keeping the left button down, until the
last row was displayed.

The characters 250 to 255 of the ANSI character set
are now displayed.

The characters displayed by the last four Letter
Display buttons are not printable characters, and
can not be inserted into the text document.
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32. The characters displayed by the Letter Box
control

This section, of the documentation, provides
information about the characters displayed by the
Letter Box control.

The Letter Box control is one of the components of
the Letter Maker program, and allows you to insert
all of the printable characters of the ANSI
character set into a text document.

The printable characters of the ANSI character set
have character values between 31 and 255.
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In the illustration above, the "square with an X"
symbol,Eﬂ , indicates that the character value does
not pertain to a printable character.

If a Letter Display button, displays the "square
with an X" symbol, that Letter Display button can
not be used to insert a character into the text
document.

In the illustration above, the "default character"
symbol, [], indicates that the visual
representation, of that character wvalue is the
default character symbol, [I.

If a Letter Display button displays the "default
character" symbol, [Il, that Letter Display button
can be used to insert the "default character"
symbol, [J, into the text document.

In the illustration above, the "space character"
symbol," ", indicates that the visual
representation of that character value is the
"space" character, " ".

If a Letter Display button displays the "space
character" symbol, " ", that Letter Display button
can be used to insert a "space" character, " ",
into the text document.
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In the illustration,
characters of the ANSI character set are displayed
in the Letter Maker program window.

below,

the printable

The printable characters of the ANSI character set,
have character values between 31 and 255.

B ANSICharacterSet.txt

- [=]X]

File Edit Word Wrap FontName Font Point Size About
Up 011 415 T8 |9
19_ - o —~ = o
Down u|:|A|A|JA|A|A|A|E|C
0123456789 0123456789
3 l o " # 5% &7 15— — " = &% 5, e 00%Y
- N T A S A I | 16 Pt E s ¥ | 8§D
5 23456789 ;: ; 17 2 ¢~ —-@  ° g = ¢®
6 <=7 @ABCDE 18 " p M-t s
7 FGHIJELMNDO 19 % ; A A AR A AE C
8 PQRSTUVWHY 20 EEEEILIIIDPDN
9 Z [ v] "~ _"abec 21 0060 &8 6 x@d 000
10 de fghiijkln 22 U Y P DL 4 44&4daé
11l nopgrstuvw 23 =g e & & &81111
12 =y =z { | + ~000O 24 B3 H BB 6 - @0
12, f vt "% 8 ¢ 25 0 00Y p oy
14_ CE D D D b} f w o -
Not a
printable
character
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33. The parameters that define a section of
selected text

This section, of the documentation, provides
information about the parameters that define a
section of selected text.

When the capabilities of the Letter Maker program,
act on a text document, sections of unselected
text, and sections of selected text, are acted on
differently.
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A section of selected text,
label in the illustration below.

B SmallTownFoodsMarchd.txt

File Edit Word Wrap Font Name

is identified with a

- [=]X]
[

Font Point Size About

Up

Down

T

o

[ |

SmallTown, CAMADA

Dear Mr. Smith,

2 Premium Margarine
Size
Price

400 gram
S4. 00 each
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The parameters that define a section of selected

text are the selected characters,
starting position,

and the caret position.

These parameters are identified with labels,
illustration of a section of selected text,

displayed below.

ESmallTownFoodsMarch4. txt

File Edit Word Wrap Font Name

the selection
the selection ending position,

in the

M= E3
[

Font Point Size About

Up

Down

T # s

[=ll8)

||

SmallTown, CAMADRA

Dear Mr. Smith,

The f«
would 1ik

21 Premium Margarine
Bize
Price

The selection
starting
position

The
selected
characters

400 gram
54 N0 _each

The caret
position

d
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The selected characters are a continuous string of
characters located in the text document.

The selected characters are highlighted,
displayed in the Text Box control of the Letter

Maker program window.

In the illustration,
selected text,

" space"

character,
character is a

"zero"

below,

ESmallTownFoodsMarch4. txt

when

of a section of
the first selected character is a
" ", and the last selected

character, "O".

File Edit Word Wrap FontName Font Point Size About
Up olll2 |34 |5|ae]|7 |8
3
Down o O Pl ™ # |5 | % | &
SmallTown, CAMADRA

Size
Price

The first
selected
character
is a
"space"
character,

————iear Mr. Smith,

21 Premium Margarine
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The selection starting position, of a section of
selected text, is the left edge of the first
selected character.

In the illustration below, of a section of selected
text, the selection starting position is the left

edge of a "space" character, and is identified with
a label.

a SmallTownFoodsMarch4.txt HIEIES
File Edit Word Wrap FontName Font Point Size About
A

Up o1 (2314|5789

3 _

Down O DT # S

[=ll8)
ra]

A space
character

SmallTown, CAMADRA

$ear Mr. Smith,

The follo
would like de

2) Premium Margarine

uAStart| B Microsoft ... | 3 Exploring ... |[fHSmallTo... [ 7:05 PM

The selection
starting
position.
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The selection ending position, of a section of
selected text, is the left edge of the character
just after the last selected character.

In the illustration below, of a section of selected
text, the character, just after the last selected
character, is a "carriage return plus line feed"
character combination, and is not visible.

In the illustration below, of a section of selected
text, the selection ending position is identified
with a label.

B SmallTownFoodsMarch4.txt _ =] X]
File Edit Word Wrap FontName Font Point Size About
A

Up o1 (2314|5789

3 _

Down O VT # S

[=ll8)
g

SmallTown, CAMADRA

Dear Mr. Smith,

51.50

2) Premium Margarine

wAStart| ¥ Microsoft ... | 2) Explofing ... |IE|SmaIITD... A "carriage

return plus line

The feed" character
selection combination
ending

position
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If a text document
text, the caret is
selection starting
ending position.

The caret position
used to create the

In the illustration,

selected text,
ending position,

contains a section of selected
positioned at either the

position,

or the selection

is determined by the technique
section of selected text.

below,

ESmallTownFoodsMarch4. txt

of a section of
the caret position is the selection
and is identified with a label.

M= E3

File Edit Word Wrap FontName Font Point Size About
Up o112 |34 |5|e |7 ]8]9
3
Down o O Pl #1153 | & |
SmallTown, CAMADRA
Dear Mr. Smith,

500 gram

51.50

6.0

2) Premium Margarine

sAStart| B Microsoft ... | B Exploring ... |[[HSmallTo... <

A

[ |
||

7:15 PM

The caret

position
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34. How to create a section of selected text in a
text document, that does not contain a section of
selected text

This section, of the documentation, provides
information about how to create a section of
selected text in a text document, that does not
contain a section of selected text.

You can create a section of selected text in a text
document, that does not contain a section of
selected text, by shifting the position of the
caret, while holding down the Shift key.

If you shift the caret position to the left, or
upward, the new caret position will be the

selection starting position, and the old caret
position will be the selection ending position.

If you shift the caret position to the right, or
downward, the old caret position will be the
selection starting position, and the new caret
position will be the selection ending position.

You can use one of the techniques, illustrated
below, to create a section of selected text in a
text document, that does not contain a section of
selected text.
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In the illustration, below, a text document is
displayed in the Text Box control of the Letter
Maker program.

The text document does not contain a section of
selected text.

The position of the caret is identified with a
label.

a SmallTownFoodsMarch4.txt HIEIES
File Edit Word Wrap FontName Font Point Size About

Up oll(z2 |34 |b5|e |7 ]8]9
15
Down - u |l |A|AJA|A|A|A|E|C

— Hr. Tom Stone
123 Fourth Street
SmallTown, CANADL

The caret Thursday, March 4, 2010

SmallTown Foods

1 Main Street
SmallTown, CAMADRA
Dear Mr. Smith,

The following i=s an order for food items, that T
would like delivered to my home address.

TiMhole Wheat Rread
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You can create a section of selected text in a text
document, that does not contain a section of
selected text, by pressing the Right Arrow key,
while holding down the Shift key.

In the illustration, below, a section of selected
text has been created, by pressing the Right Arrow
key, while holding down the Shift key.

a SmallTownFoodsMarch4.txt HIEIES
File Edit Word Wrap FontName Font Point Size About

Up o1 (2|3 |4 |5|a|7]|8]|59
19
DDWH - 334’ 'a ,EEIL ﬁ ?‘. ﬁ .T"ll. %. Kin i
The new position [~
¢ of the caret i
M W. Tom ston

123 Fourth Street
SmallTown, CANADL

The old Thursday, March 4, 2010

amall position of the
1 mai Caret

SBmallTowin, CANALK

Dear Mr. Smith,

The following i=s an order for food items, that T
would like delivered to my home address.

TiMhole Wheat Rread
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In the illustration, below, a text document is
displayed in the Text Box control of the Letter
Maker program.

The text document does not contain a section of
selected text.

The position of the caret is identified with a
label.

a SmallTownFoodsMarch4.txt HIEIES
File Edit Word Wrap FontName Font Point Size About

Up oll(z2 |34 |b5|e |7 ]8]9
15
Down - u |l |A|AJA|A|A|A|E|C

Mr. Tom Stone
123 Fourth Street
SmallTown, CANADL

Thur=sday, March 4, 2010

SmallTown Foods|
1 Main Street
SmallTown, CAMNADA The caret

Dear Mr. Smith,

The following i=s an order for food items, that T
would like delivered to my home address.

TiMhole Wheat Rread
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You can create a section of selected text in a text

document,

that does not contain a section of

selected text, by pressing the Left Arrow key,
while holding down the Shift key.

In the illustration, below, a section of selected
text has been created, by pressing the Left Arrow
key, while holding down the Shift key.

a SmallTownFoodsMarch4.txt HIEIES
File Edit Word Wrap FontName Font Point Size About

.

Up Ol1l (2| 3]4]5b T8 |9
15
Down - u |l |A|AJA|A|A|A|E|C

fmallTown Foodg “—

Mr. Tom Stone
123 Fourth Street
SmallTown, CANADL

Thur=sday, March 4, 2010

1 Main Street
BmallTown, CAMADRA .
The new The old position
S mith, of the caret
position of

the caret

llowing i=s an order for food items, that T

would like delivered to my home address.

TiMhole Wheat Rread
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In the illustration, below, a text document is
displayed in the Text Box control of the Letter
Maker program.

The text document does not contain a section of
selected text.

The position of the caret is identified, with a
label.

a SmallTownFoodsMarch4.txt HIEIES
File Edit Word Wrap FontName Font Point Size About

Up oll(z2 |34 |b5|e |7 ]8]9
15
Down - u |l |A|AJA|A|A|A|E|C

___>Hr. Tom Stone
123 Fourth Streest

Cwmnl 1My, CANADA
The caret

Thur=sday, March 4, 2010

SmallTown Foods

1 Main Street
SmallTown, CAMADRA
Dear Mr. Smith,

The following i=s an order for food items, that T
would like delivered to my home address.

TiMhole Wheat Rread
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You can create a section of selected text in a text
document, that does not contain a section of
selected text, by pressing the Down Arrow key,
while holding down the Shift key.

In the illustration, below, a section of selected
text has been created by pressing the Down Arrow
key, while holding down the Shift key.

a SmallTownFoodsMarch4.txt HIEIES
File Edit Word Wrap FontName Font Point Size About

Up lalalolslals]el7]8]0
The old position
of the caret

it
=
I
=

o)

Down

. Tom Bftone
123 Fourth Street
BmallTown, CANADL

The new position of (010

the caret
SmallTown Foods

1 Main Street
SmallTown, CAMADRA

Dear Mr. Smith,

The following i=s an order for food items, that T
would like delivered to my home address.

uAStart| B Microsoft ... | 3 Exploring ... |[fHSmallTo... [<d: 6:29 PM
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In the illustration, below, a text document is
displayed in the Text Box control of the Letter
Maker program.

The text document does not contain a section of
selected text.

The position of the caret is identified with a
label.

a SmallTownFoodsMarch4.txt HIEIES
File Edit Word Wrap FontName Font Point Size About

Up oll(z2 |34 |b5|e |7 ]8]9
15
Down - u |l |A|AJA|A|A|A|E|C

Mr. Tom Stone
123 Fourth Street
——>famallTown, CANADA

Thur=sday, March 4, 2010

The caret
SmallTown Foo

1 Main Street
SmallTown, CAMADRA

Dear Mr. Smith,

The following i=s an order for food items, that T
would like delivered to my home address.

TiMhole Wheat Rread
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You can create a section of selected text in a text
document, that does not contain a section of
selected text, by pressing the Up Arrow key, while
holding down the Shift key.

In the illustration, below, a section of selected
text has been created, by pressing the Up Arrow
key, while holding down the Shift key.

a SmallTownFoodsMarch4.txt HIEIES
File Edit Word Wrap FontName Font Point Size About

T Lof1]2]3]als]e]l7]s]o
The new position
of the caret

g

L Mr. Tom EStone
123 Fourth Street

I 2 1 L Town, CANADA

I______ 4, 2010

The old position

SmallTown Foods of the caret
1 Main Street
SmallTown, CAMADRA

Dear Mr. Smith,

The following i=s an order for food items, that T
would like delivered to my home address.

uAStart| B Microsoft ... | 3 Exploring ... |[[HSmallTo... [<d: 6:38 PM
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In the illustration, below, a text document is
displayed in the Text Box control of the Letter
Maker program.

The text document does not contain a section of
selected text.

The position of the caret is identified, with a
label.

a SmallTownFoodsMarch4.txt HIEIES
File Edit Word Wrap FontName Font Point Size About

Up oll(z2 |34 |b5|e |7 ]8]9
15
Down - u |l |A|AJA|A|A|A|E|C

Mr. Tom Stone
123 Fourth Street
SmallTown, CANADL

Thur=sday, March 4, 2010

SmallTown Foods
1 Main Street
SmallTown, CAMADRA

Dear Mr. Smith,

The following i=s an order for food items, that T
would like delivered to my home address. ¢

TiMhole Wheat Rread The caret
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You can create a section of selected text, in a
text document, that does not contain a section of
selected text, by pressing the Home key, while
holding down the Shift key.

In the illustration, below, a section of selected
text has been created, by pressing the Home key
while holding down the Shift key.

a SmallTownFoodsMarch4.txt HIEIES
File Edit Word Wrap FontName Font Point Size About

Up o112 |34 |5|&]|7]8]|%9
19 ——
Down ¥ | A A

s
M
it
I
=

o)

Mr. Tom Stone
123 Fourth Street
SmallTown, CANADL

Thur=sday, March 4, 2010
SmallTown Foods
1 Main Street
SmallTown, CAMADRA

Dear Mr. Smith,

The following 1= an order for food items, that T
4—

would like delivered to my home address.

A% Tl 1 Il T !

The old position

The new position of the caret

of the caret
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In the illustration, below, a text document is
displayed in the Text Box control of the Letter
Maker program.

The text document does not contain a section of
selected text.

The position of the caret is identified, with a
label.

a SmallTownFoodsMarch4.txt HIEIES
File Edit Word Wrap FontName Font Point Size About

Up o112 |34 |5|&]|7]8]|%9
19 ——
Down ¥ | A A

s
it
it
I
=

ol

Mr. Tom Stone
123 Fourth Street
SmallTown, CANADL

Thur=sday, March 4, 2010

SmallTown Foods

1 Main Street
SmallTown, CAMADRA
Dear Mr. Smith,

The following i=s an order for food items, that T
» lvould like delivered to my home address.

TiMhole Wheat Rread

The caret
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You can create a section of selected text in a text
document, that does not contain a section of
selected text, by pressing the End key, while
holding down the Shift key.

In the illustration, below, a section of selected
text has been created, by pressing the End key,
while holding down the Shift key.

a SmallTownFoodsMarch4.txt HIEIES
File Edit Word Wrap FontName Font Point Size About

Up o112 |34 |5|&]|7]8]|%9
19 ——
Down ¥ | A A

s
M
it
I
=

o)

Mr. Tom Stone
123 Fourth Street
SmallTown, CANADL

Thur=sday, March 4, 2010
SmallTown Foods
1 Main Street
SmallTown, CAMADRA

Dear Mr. Smith,

The following 1= an order for food items, that T
would like delivered to

home address.

my

1ihole Wheat Rread > |
The new position

of the caret

The old position

of the caret
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In the illustration, below, a text document is
displayed in the Text Box control of the Letter
Maker program.

The text document does not contain a section of
selected text.

The position of the caret is identified, with a
label.

a SmallTownFoodsMarch4.txt HIEIES
File Edit Word Wrap FontName Font Point Size About

Up oll(z2 |34 |b5|e |7 ]8]9
15
Down - u |l |A|AJA|A|A|A|E|C

Mr. Tom Stone
123 Fourth Street
SmallTown, CANADL

Thur=sday, March 4, 2010

SmallTown Foods

1 Main Street
SmallTown, CAMADRA
Dear Mr. Smith,

The following i=s an order for food items, that T
would like delivered to my home address.[%

TiMhole Wheat Rread

The caret
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You can create a section of selected text in a text
document, that does not contain a section of
selected text, by pressing the Home key, while
holding down the Ctrl key and the Shift key.

In the illustration, below, a section of selected
text has been created, by pressing the Home key,
while holding down the Ctrl key and the Shift key.

a SmallTownFoodsMarch4.txt HIEIES
File Edit Word Wrap FontName Font Point Size About

Up oll(z2 |34 |b5|e |7 ]8]9
15
Down - u |l |A|AJA|A|A|A|E|C

Mr. Tom Bto
123 Fourth Street
SmallTown, CANADL

2010

Thur=sday, March 4,

SmallTown Foods
1 Malin Street
SmallTown, CAMADRA

Dear Mr. Smith,

The following is an
would like delivered

1ihole Wheat Rread vI

The old position

of the caret

The new position

of the caret
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In the illustration,

below,

a text document is

displayed in the Text Box control of the Letter

Maker program.

The text document does not contain a section of

selected text.

The position of the caret is identified,

label.

ESmallTownFoodsMarch4. txt
File Edit Word Wrap Font Name

Font Point Size About

with a

M= E3
[

The caret

gincerely,
Tom Stone

Page 229

Up 011 4 |k T e8| 9
19 —— .
Down ¥ |AlA|A|A|A|A|E|C
’ H]Orange Marmalade
Size 750 gram
Frice $8.00 =ach
Quantity 1 _J
Total $8.00
S1Blueberry Jelly
Size 750 gram
Price $8.00 each
Quantity 1
Total $8.00
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You can create a section of selected text in a text
document, that does not contain a section of
selected text, by pressing the End key, while
holding down the Ctrl key and the Shift key.

In the illustration, below, a section of selected
text has been created, by pressing the End key,
while holding down the Ctrl key and the Shift key.

a SmallTownFoodsMarch4.txt HIEIES
File Edit Word Wrap FontName Font Point Size About
A

Up o112 |34 |5|&]|7]8]|%9
19 ——
Down ¥ | A A

s
M
it
pe]
=

o)

Marmalads

Sincerely,
Tom Stone

d

The old position

of the caret The new position

of the caret
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In the illustration, below, a text document is
displayed in the Text Box control of the Letter
Maker program.

The text document does not contain a section of
selected text.

The position of the caret is identified, with a
label.

a SmallTownFoodsMarch4.txt HIEIES
File Edit Word Wrap FontName Font Point Size About

Up oll(z2 |34 |b5|e |7 ]8]9
15
Down - u |l |A|AJA|A|A|A|E|C

I| Mr. Tom Stons
123 Fourth Street
SmallTown, CANADL

The caret
Thur=sday, March 4, 2010

SmallTown Foods

1 Main Street
SmallTown, CAMADRA
Dear Mr. Smith,

The following i=s an order for food items, that T
would like delivered to my home address.

TiMhole Wheat Rread
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You can create a section of selected text in a text
document, that does not contain a section of
selected text, by pressing the Page Down key, while
holding down the Shift key.

In the illustration, below, a section of selected
text has been created by pressing the Page Down
key, while holding down the Shift key.

a SmallTownFoodsMarch4.txt HIEIES
File Edit Word Wrap FontName Font Point Size About

T ol1lz2|3]als|6]7]8]|9
The old position % : A |4 4|4 a4z
of the caret e &

L,

Mr. Tom Btone
123 Fourth Street
SmallTown, CANADL

2010

Thur=sday, March 4,

ds

SmallTown Foo
1 Malin Street
SmallTown, CAMADRA

Dear Mr. Smith,

The following i=s an order for food items, that T

—  pmwould like delivered to my home address.

1ihole Wheat Rread hd

The new position
of the caret
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In the illustration, below, a text document is
displayed in the Text Box control of the Letter
Maker program.

The text document does not contain a section of
selected text.

The position of the caret is identified, with a
label.

a SmallTownFoodsMarch4.txt HIEIES
File Edit Word Wrap FontName Font Point Size About

Up oll(z2 |34 |b5|e |7 ]8]9
15
Down - u |l |A|AJA|A|A|A|E|C

Mr. Tom Stone
123 Fourth Street
SmallTown, CANADL

Thur=sday, March 4, 2010

SmallTown Foods
1 Main Street
SmallTown, CAMADRA

Dear Mr. Smith,

The following i=s an order for food items, that T
would like delivered to my home address.

-

Tiholel Wheat Rread

The caret

Page 233



Letter Maker Help File

You can create a section of selected text in a text
document, that does not contain a section of
selected text, by pressing the Page Up key, while
holding down the Shift key.

In the illustration, below, a section of selected
text has been created by pressing the Page Up key,
while holding down the Shift key.

a SmallTownFoodsMarch4.txt HIEIES
File Edit Word Wrap FontName Font Point Size About

| i | o1 (2314|5789

The new position
of the caret

Mr. Tom Stone
123 Fourth Street
SmallTown, CANADL

Thursday, March 4, 2010

SmallTown Foods
1 Malin Street
SmallTown, CAMADRA

Dear Mr. Smith,

The following is an
would like delivered

1ihole Wheat Rread hd

The old position
of the caret

Page 234



Letter Maker Help File

In the illustration,
displayed in the Text Box control of the Letter
Maker program.

below, a text document is

ESmallTownFoodsMarch4. txt

File Edit Word Wrap Font Name

The position of the caret is identified,
label.

The text document does not contain a section of
selected text.

with a

M= E3
[

Font Point Size About

Up
19

Down

T
=i
=

4) Orange Marmalade

Size 750 gram
Price $8.00 each
Quantity 1
Total 58.00
S1Blueberry Jelly

Size 750 gram
Price 58.00 each
Quantity 1
Total 58.00

Page 235

gincerely,
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d
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You can create a section of selected text in a text
document, that does not contain a section of
selected text, by pressing the Page Up key, while
holding down the Ctrl key and the Shift key.

In the illustration, below, a section of selected
text has been created, by pressing the Page Up key,
while holding down the Ctrl key and the Shift key.

a SmallTownFoodsMarch4.txt HIEIES
File Edit Word Wrap FontName Font Point Size About
A

Up oll(z2 |34 |b5|e |7 ]8]9
15
Down - u |l |A|AJA|A|A|A|E|C

4) Orange Marmalade

Bize 750 gram

Price $8.00 =ach

Quantity 1 _J
Total S8.00

S1Blueberry Jelly
Size 750 gram
Price 58.00 each

1

cao A
2o, 0o

Sincerely,

Tom Stone <+—
v|
The new position The old position
of the caret
of the caret
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In the illustration,

below,

a text document 1is

displayed in the Text Box control of the Letter

Maker program.

The text document does not contain a section of

selected text.

The position of the caret is identified,

label.

ESmallTownFoodsMarch4. txt
File Edit Word Wrap Font Name

Font Point Size About

with a

M= E3
[

Up 011 4 |k T e8| 9
19 —— .

Down ¥ |AlA|A|A|A|A|E|C
4) Orange Marmalade
Size 750 gram
Frice $8.00 =ach
Quantity 1 _J
Total $8.00
E)Blueberry Jelly
Size 750 gram
Price $8.00 each
Quantity 1
Total $8.00

The caret

gincerely,
Tom Stone
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You can create a section of selected text in a text
document, that does not contain a section of
selected text, by pressing the Page Down key, while
holding down the Ctrl key and the Shift key.

In the illustration, below, a section of selected
text has been created, by pressing the Page Down
key, while holding down the Ctrl key and the Shift
key.

a SmallTownFoodsMarch4.txt HIEIES
File Edit Word Wrap FontName Font Point Size About
A

Up o112 |34 |5|&]|7]8]|%9
19 ——
Down ¥ | A A

s
it
it
I
=

ol

4) Orange Marmalade

— 750

The old position sa.nuggii

of the caret 1 ‘J
58.00

S1Bluseberry Jelly

— Quantity 1
Total $8.00

gincerely,

The new position Tom Stone

of the caret
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In the illustration, below, a text document is
displayed in the Text Box control of the Letter
Maker program.

The text document does not contain a section of
selected text.

The position of the caret is identified with a
label.
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You can create a section of selected text in a text
document, that does not contain a section of
selected text, by left clicking a character in the
text document, with the mouse device, while holding
down the Shift key.

In the illustration, below, a section of selected

text has been created, by left clicking the "upper
case letter C", in the word "CANADA", in the third
line of the text document, with the mouse device,

while holding down the Shift key.
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In the illustration, below, a text document is
displayed in the Text Box control of the Letter
Maker program.

The text document does not contain a section of
selected text.

The position of the caret is identified with a
label.
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You can create a section of selected text in a text
document, by left clicking the Edit menu, with the
mouse device, and then selecting, Select All, from
the drop down list as illustrated below.

If you create a section of selected text, by left
clicking the Edit menu, and then selecting, Select
All, from the drop down list, the selection
starting position will be the left edge of the
first character in the document, and the selection
ending position, will be the left edge, of the last
character in the text document.

The last character in a text document, displayed in
the Text Box control of the Letter Maker program is
a "null" character, and is not visible.
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In the illustration, below, a section of selected
text has been created, by left clicking the Edit
menu, with the mouse device, and then selecting,

Select All, from the drop down list.
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35. How to shift the starting position of a section
of selected text

This section, of the documentation, provides
information about how to shift the starting
position of a section of selected text.

If a text document contains a section of selected
text, the caret is positioned at either the
starting position of the section of selected text,
or the ending position of the section of selected
text.

If the caret is positioned at the starting position
of a section of selected text, you can use one of
the techniques, illustrated below, to shift the
starting position of the section of selected text.
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In the illustration, below, a text document is
displayed in the Text Box control of the Letter

Maker program.

The text document contains a section of selected
text, and the caret is positioned at the starting
position of the section of selected text.

The position of the caret is identified with a
label.
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If the caret is positioned at the starting
position, of a section of selected text, you can
shift the starting position of the section of
selected text, one character to the right, by
pressing the Right Arrow key, while holding down
the Shift key.

In the illustration, below, the starting position,
of a section of selected text, has been shifted,
one character to the right, by pressing the Right
Arrow key, while holding down the Shift key.

a SmallTownFoodsMarch4.txt HIEIES
File Edit Word Wrap FontName Font Point Size About

l = | g1l 12131415 e |7 8|9
The new 19
position of H | |A|A|A|A|A|AE|C
the caret —————1
. Tom Stone
123 Fourth Street
SmallTown, CANADL
Thur=sday, March 4, 2010
The old

M position of

1| the caret
S

Dear Mr. Smith,

The following i=s an order for food items, that T
would like delivered to my home address.

TiMhole Wheat Rread

Page 246



Letter Maker Help File

In the illustration, below, a text document is
displayed in the Text Box control of the Letter

Maker program.

The text document contains a section of selected
text, and the caret is positioned at the starting
position of the section of selected text.

The position of the caret is identified with a
label.
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If the caret is positioned at the starting
position, of a section of selected text, you can
shift the starting position of the section of
selected text, one character to the left, by
pressing the Left Arrow key, while holding down the
Shift key.

In the illustration, below, the starting position,
of a section of selected text, has been shifted one
character to the left, by pressing the Left Arrow
key, while holding down the Shift key.
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In the illustration, below, a text document is
displayed in the Text Box control of the Letter

Maker program.

The text document contains a section of selected
text, and the caret is positioned at the starting
position of the section of selected text.

The position of the caret is identified with a
label.
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If the caret is positioned at the starting position
of a section of selected text, you can shift the
starting position of the section of selected text,
by pressing the Down Arrow key, while holding down
the Shift key.

If you shift the position of the caret, past the
current ending position of the section of selected
text, by pressing the Down Arrow key, while holding
down the Shift key, the new starting position of
the section of selected text will be the old ending
position, of the section of selected text, and the
new ending position, of the section of selected
text, will be the new position of the caret.
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In the illustration, below, the starting position
of a section of selected text has been shifted, one
line down, by pressing the Down Arrow key, while

holding down the Shift key.
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In the illustration, below, a text document is
displayed in the Text Box control of the Letter
Maker program.

The text document contains a section of selected
text, and the caret is positioned at the starting
position of the section of selected text.

The position of the caret is identified with a
label.
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If the caret is positioned at the starting position
of a section of selected text, you can shift the
starting position of that section of selected text,
by pressing the Down Arrow key, while holding down
the Shift key.

If you shift the position of the caret, past the
current ending position of the section of selected
text, by pressing the Down Arrow key, while holding
down the Shift key, the new starting position of
the section of selected text, will be the old
ending position of the section of selected text,
and the new ending position, of the section of
selected text, will be the new position of the
caret.
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In the illustration, below, the position of the
caret, has been shifted past the old ending
position of the section of selected text, by
pressing the Down Arrow key, while holding down the
Shift key.

In the illustration, below, the new starting
position, of the section of selected text, is the
old ending position of the section of selected
text, and the new ending position of the section of
selected text, is the new position of the caret.
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In the illustration, below, a text document is
displayed in the Text Box control of the Letter

Maker program.

The text document contains a section of selected
text, and the caret is positioned at the starting
position of the section of selected text.

The position of the caret is identified with a
caret.
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If the caret is positioned at the starting position
of a section of selected text, you can shift the
starting position of the section of selected text,
one line upward, by pressing the Up Arrow key,
while holding down the Shift key.

In the illustration, below, the starting position,
of a section of selected text, has been shifted one
line upward, by pressing the Up Arrow key, while
holding down the Shift key.
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In the illustration, below, a text document is
displayed in the Text Box control of the Letter

Maker program.

The text document contains a section of selected
text, and the caret is positioned at the starting
position of the section of selected text.

The position of the caret is identified with a
label.
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If the caret is positioned at the starting
position, of a section of selected text, you can
shift the starting position of the section of
selected text, to the left edge of the first
character of the current line of the text document,
by pressing the Home key, while holding down the
Shift key.

In the illustration, below, the starting position,
of a section of selected text, has been shifted to
the left edge of the first character of the current
line of the text document, by pressing the Home
key, while holding down the Shift key.
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In the illustration, below, a text document is
displayed in the Text Box control of the Letter
Maker program.

The text document contains a section of selected
text, and the caret is positioned at the starting
position of the section of selected text.

The position of the caret is identified with a
label.
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If the caret is positioned at the starting position
of a section of selected text, you can shift the
starting position of the section of selected text,
by pressing the End key, while holding down the
Shift key.

If you shift the position of the caret, past the
current ending position of the section of selected
text, by pressing the End key, while holding down
the Shift key, the new starting position of the
section of selected text will be the old ending
position, of the section of selected text, and the
new ending position of the section of selected
text, will be the new position of the caret.
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In the illustration, below, the starting position
of a section of selected text, has been shifted to
the left edge of the last character of the current
line of the text document, by pressing the End key,
while holding down the Shift key.
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In the illustration, below, a text document is
displayed in the Text Box control of the Letter
Maker program.

The text document contains a section of selected
text, and the caret is positioned at the starting
position of the section of selected text.

The position of the caret is identified with a
label.
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If the caret is positioned at the starting position
of a section of selected text, you can shift the
starting position of the section of selected text,
by pressing the End key, while holding down the
Shift key.

If you shift the position of the caret, past the
current ending position of the section of selected
text, by pressing the End key, while holding down
the Shift key, the new starting position of the
section of selected text will be the old ending
position, of the section of selected text, and the
new ending position, of the section of selected
text, will be the new position of the caret.
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In the illustration, below, the position of the
caret, has been shifted past the old ending
position of the section of selected text, by
pressing the End key, while holding down the Shift
key.

In the illustration, below, the new starting
position of the section of selected text, is the
old ending position of the section of selected
text, and the new ending position of the section of
selected text, is the new position of the caret.

a SmallTownFoodsMarch4.txt HIEIES
File Edit Word Wrap FontName Font Point Size About

[
||

Up o112 |34 |5|&]|7]8]|%9
19 ——
Down ¥ | A A

s
M
it
I
=

o)

123 Fourth Strest
SmallTown, CANADAL

Thur=dass March 4 2010
The old ending position

The old e of the section of
position of |apa selected text

the caret [————
e

would like delivered to my home address.

1)Whele Wheat Bread The new

817e ENN _aram

the caret

position of

Page 264



Letter Maker Help File

In the illustration, below, a text document is
displayed in the Text Box control of the Letter

Maker program.

The text document contains a section of selected
text, and the caret is positioned at the starting
position of the section of selected text.

The position of the caret is identified with a
label.
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If the caret is positioned at the starting position
of a section of selected text, you can shift the
starting position of the section of selected text,
to the beginning of the first line of the text
document, by pressing the Home key, while holding
down the Ctrl key and the Shift key.

In the illustration below, the starting position of
a section of selected text, has been shifted to the
beginning of the first line of the text document,
by pressing the Home key, while holding down the
Ctrl key and the Shift key.
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In the illustration, below, a text document is
displayed in the Text Box control of the Letter
Maker program.

The text document contains a section of selected
text, and the caret is positioned at the starting
position of the section of selected text.

The position of the caret is identified with a
label.
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If the caret is positioned at the starting position
of a section of selected text, you can shift the
starting position of the section of selected text,
by pressing the End key, while holding down the
Ctrl key and the Shift key.

If you shift the position of the caret past the
current ending position of the section of selected
text, by pressing the End key, while holding down
the Ctrl key and the Shift key, the new starting
position of the section of selected text, will be
the old ending position of the section of selected
text, and the new ending position of the section of
selected text, will be the new position of the
caret.
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In the illustration, below, the position of the
caret, has been shifted past the old ending
position of the section of selected text, by
pressing the End key, while holding down the Ctrl

key and the Shift key.

In the illustration, below, the new starting
position, of the section of selected text, is the
old ending position of the section of selected
text, and the new ending position of the section of
selected text, is the new position of the caret.

a SmallTownFoodsMarch4.txt HIEIES
File Edit Word Wrap FontName Font Point Size About
[

The old ol1l|2|3|4|5|a]|7 8|9
position of 15 = = | =
the caret H|lg |A|A|A

it
=
I
=
o)

4)0range Marmalade The . O].-d ending
Size position of the
Price section of -

Quantity ‘ selected text
Total

S1Blueherry NEHNRE

750 gram

cao A
2o, 0o

cach

1

[l
f=Rul

Tom Stone

d

The new
position of
the caret

Page 269



Letter Maker Help File

In the illustration, below, a text document is
displayed in the Text Box control of the Letter
Maker program.

The text document contains a section of selected
text, and the caret is positioned at the starting
position of the section of selected text.

The position of the caret is identified with a
label.
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If the caret is positioned at the starting position
of a section of selected text, you can shift the
starting position of the section of selected text,
by pressing the Page Down key, while holding down
the Shift key.

If you shift the position of the caret, past the
current ending position of the section of selected
text, by pressing the Page Down key, while holding
down the Shift key, the new starting position of
the section of selected text, will be the old
ending position of the section of selected text,
and the new ending position of the section of
selected text, will be the new position of the
caret.
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In the illustration, below, the starting position
of a section of selected text has been shifted to
the beginning of the line, approximately one screen
down, by pressing the Page Down key, while holding
down the Shift key.
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In the illustration, below, a text document is
displayed in the Text Box control of the Letter
Maker program.

The text document contains a section of selected
text, and the caret is positioned at the starting
position of the section of selected text.

The position of the caret is identified with a
label.
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If the caret is positioned at the starting position
of a section of selected text, you can shift the
starting position of the section of selected text,
by pressing the Page Down key, while holding down
the Shift key.

If you shift the position of the caret, past the
current ending position of the section of selected
text, by pressing the Page Down key, while holding
down the Shift key, the new starting position of
the section of selected text, will be the old
ending position of the section of selected text,
and the new ending position of the section of
selected text, will be the new position of the
caret.
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In the illustration, below, the position of the
caret, has been shifted past the old ending
position of the section of selected text, by
pressing the Page Down key, while holding down the
Shift key.

In the illustration, below, the new starting
position of the section of selected text, is the
old ending position of the section of selected
text, and the new ending position of the section of
selected text is the new position of the caret.
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In the illustration, below, a text document is
displayed in the Text Box control of the Letter

Maker program.

The text document contains a section of selected
text, and the caret is positioned at the starting
position of the section of selected text.

The position of the caret is identified with a
label.
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If the caret is positioned at the starting position
of a section of selected text, you can shift the
starting position of the section of selected text,
to the beginning of the line, approximately one
screen up, by pressing the Page Up key, while
holding down the Shift key.

In the illustration, below, the starting position,
of a section of selected text, has been shifted to
the beginning of the line, approximately one screen
up, by pressing the Page Up key, while holding down
the Shift key.
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In the illustration, below, a text document is
displayed in the Text Box control of the Letter
Maker program.

The text document contains a section of selected
text, and the caret is positioned at the starting
position of the section of selected text.

The position of the caret is identified with a
label.
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If the caret is positioned at the starting position
of a section of selected text, you can shift the
starting position, of the section of selected text,
by pressing the Page Up key, while holding down the
Ctrl key and the Shift key.

In the illustration, below, the starting position,
of a section of selected text, has been shifted to
the beginning of the first line of the current page
of the text document, by pressing the Page Up key,
while holding down the Ctrl key and the Shift key.
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In the illustration, below, a text document is
displayed in the Text Box control of the Letter
Maker program.

The text document contains a section of selected
text, and the caret is positioned at the starting
position of the section of selected text.

The position of the caret is identified with a
label.
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If the caret is positioned at the starting position
of a section of selected text, you can shift the
starting position of the section of selected text,
by pressing the Page Down key, while holding down
the Ctrl key and the Shift key.

If you shift the position of the caret, past the
current ending position of the section of selected
text, by pressing the Page Down key, while holding
down the Ctrl key and the Shift key, the new
starting position, of the section of selected text,
will be the old ending position of the section of
selected text, and the new ending position, of the
section of selected text, will be the new position
of the caret.
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In the illustration, below, the starting position
of a section of selected text, has been shifted to
the beginning of the first line of the next page of
the text document, by pressing the Page Down key,
while holding down the Ctrl key and the Shift key.
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In the illustration, below, a text document is
displayed in the Text Box control of the Letter
Maker program.

The text document contains a section of selected
text, and the caret is positioned at the starting
position of the section of selected text.

The position of the caret is identified with a
label.
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If the caret is positioned at the starting position
of a section of selected text, you can shift the
starting position of the section of selected text,
by pressing the Page Down key, while holding down
the Ctrl key and the Shift key.

If you shift the caret past the current ending
position of the section of selected text, by
pressing the Page Down key, while holding down the
Ctrl key and the Shift key, the new starting
position of the section of selected text, will be
the old ending position of the section of selected
text, and the new ending position of the section of
selected text, will be the new caret position.
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In the illustration, below, the position of the
caret has been shifted past the old ending position

of the section of selected text,

by pressing the

Page Down key, while holding down the Ctrl key and

the Shift key.

In the illustration, below, the new starting
is the

position of the section of selected text,
old ending position of the section of selected
text, and the new ending position of the section of
selected text, is the new position of the caret.
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In the illustration, below, a text document is
displayed in the Text Box control of the Letter

Maker program.

The text document contains a section of selected
text, and the caret is positioned at the starting
position of the section of selected text.

The position of the caret is identified with a
label.
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If the caret is positioned at the starting position
of a section of selected text, you can shift the
starting position of the section of selected text,
by left clicking a character in the text document,
with the mouse device, while holding down the Shift
key.

If you shift the position of the caret, past the
current ending position of the section of selected
text, by left clicking a character in the text
document with the mouse device, while holding down
the Shift key, the new starting position of the
section of selected text, will be the old ending
position of the section of selected text, and the
new ending position of the section of selected text
will be the new position of the caret.
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In the illustration below, the starting position of
a section of selected text has been shifted to the

left edge of an "upper case T", character, one line
up, by left clicking that character with the mouse

device, while holding down the Shift key.
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In the illustration, below, a text document is
displayed in the Text Box control of the Letter
Maker program.

The text document contains a section of selected
text, and the caret is positioned at the starting
position of the section of selected text.

The position of the caret is identified with a
label.
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If the caret is positioned at the starting position
of a section of selected text, you can shift the
starting position of the section of selected text,
by left clicking a character in the text document,
with the mouse device, while holding down the Shift
key.

If you shift the position of the caret, past the
current ending position of the section of selected
text, by left clicking a character in the text
document, with the mouse device, while holding down
the Shift key, the new starting position of the
section of selected text, will be the old ending
position of the section of selected text, and the
new ending position of the section of selected
text, will be the new position of the caret.
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In the illustration, below, the starting position
of a section of selected text, has been shifted to
the left edge of a "lower case a", character, one
line down, by left clicking that character with the
mouse device, while holding down the Shift key.
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In the illustration, below, a text document is
displayed in the Text Box control of the Letter
Maker program.

The text document contains a section of selected
text, and the caret is positioned at the starting
position of the section of selected text.

The position of the caret is identified with a
label.
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If the caret is positioned at the starting position
of a section of selected text, you can shift the
starting position of the section of selected text,
by left clicking a character in the text document,
with the mouse device, while holding down the Shift
key.

If you shift the position of the caret, past the
current ending position of the section of selected
text, by left clicking a character in the text
document with the mouse device, while holding down
the Shift key, the new starting position of the
section of selected text, will be the old ending
position of the section of selected text, and the
new ending position of the section of selected
text, will be the new position of the caret.
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In the illustration, below,

the position of the

caret, has been shifted past the old ending
position of the section of selected text, by left
clicking a "lower case a", character, one line

down, with the mouse device,

Shift key.

In the illustration, below,

while holding down the

the new starting

position of the section of selected text, is the
old ending position of the section of selected
text, and the new ending position of the section of
selected text, is the new position of the caret.
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36. How to shift the ending position of a section
of selected text

This section, of the documentation, provides
information about how to shift the ending position
of a section of selected text.

If a text document contains a section of selected
text, the caret is positioned at either the
starting position of the section of selected text,
or at the ending position of the section of
selected text.

If the caret is positioned at the ending position
of a section of selected text, you can use one of
the techniques, illustrated below, to shift the
ending position of the section of selected text.
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In the illustration below, a text document is
displayed in the Text Box control of the Letter
Maker program.

The text document contains a section of selected
text, and the caret is positioned at the ending
position of the section of selected text.

The position of the caret is identified with a
label.
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If the caret is positioned at the ending position,
of a section of selected text, you can shift the
ending position of the section of selected text,
one character to the right, by pressing the Right
Arrow key, while holding down the Shift key.

In the illustration, below, the starting position,
of a section of selected text, has been shifted,
one character to the right, by pressing the Right
Arrow key, while holding down the Shift key.
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In the illustration, below, a text document is
displayed in the Text Box control of the Letter

Maker program.

The text document contains a section of selected
text, and the caret is positioned at the ending
position of the section of selected text.

The position of the caret is identified with a
label.
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If the caret is positioned at the ending position
of a section of selected text, you can shift the
ending position of the section of selected text,
one character to the left, by pressing the Left
Arrow key, while holding down the Shift key.

In the illustration, below, the ending position, of
a section of selected text, has been shifted one
character to the left, by pressing the Left Arrow
key, while holding down the Shift key.
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In the illustration, below, a text document is
displayed in the Text Box control of the Letter
Maker program.

The text document contains a section of selected
text, and the caret is positioned at the ending
position of the section of selected text.

The position of the caret is identified with a
label.
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If the caret is positioned at the ending position
of a section of selected text, you can shift the
ending position of the section of selected text,
one line down, by pressing the Down Arrow key,
while holding down the Shift key.

In the illustration, below, the ending position of
a section of selected text has been shifted one
line down, by pressing the Down Arrow key, while
holding down the Shift key.
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In the illustration, below, a text document is
displayed in the Text Box control of the Letter
Maker program.

The text document contains a section of selected
text, and the caret is positioned at the ending
position of the section of selected text.

The position of the caret is identified with a
label.
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If the caret is positioned at the ending position
of a section of selected text, you can shift the
ending position of the section of selected text, by
pressing the Up Arrow key, while holding down the
Shift key.

If you shift the position of the caret, before the
current starting position of the section of
selected text, by pressing the Up Arrow key, while
holding down the Shift key, the new starting
position of the section of selected text will be
the new position of the caret, and the new ending
position of the section of selected text, will be
the old starting position of the section of
selected text.
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In the illustration, below, the ending position of
a section of selected text has been shifted, one
line up, by pressing the Up Arrow key, while
holding down the Shift key.
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In the illustration, below, a text document is
displayed in the Text Box control of the Letter
Maker program.

The text document contains a section of selected
text, and the caret is positioned at the starting
position of the section of selected text.

The position of the caret is identified with a
label.
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If the caret is positioned at the ending position
of a section of selected text, you can shift the
ending position of the section of selected text, by
pressing the Up Arrow key, while holding down the
Shift key.

If you shift the position of the caret, before the
current starting position of the section of
selected text, by pressing the Up Arrow key, while
holding down the Shift key, the new starting
position of the section of selected text will be
the new position of the caret, and the new ending
position of the section of selected text, will be
the old starting position of the section of
selected text.
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In the illustration, below, the position of the
caret, has been shifted before the old starting
position of the section of selected text, by
pressing the Up Arrow key, while holding down the

Shift key.

In the illustration, below, the new starting
position, of the section of selected text, is the
new position of the caret, and the new ending
position of the section of selected text, is the
old starting position of the section of selected

text.
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In the illustration, below, a text document is
displayed in the Text Box control of the Letter

Maker program.

The text document contains a section of selected
text, and the caret is positioned at the ending
position of the section of selected text.

The position of the caret is identified with a
label.
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If the caret is positioned at the ending position,
of a section of selected text, you can shift the
ending position of the section of selected text, by
pressing the Home key, while holding down the Shift
key.

If you shift the position of the caret, before the
current starting position of the section of
selected text, by pressing the Home key, while
holding down the Shift key, the new starting
position of the section of selected text will be
the new position of the caret, and the new ending
position of the section of selected text, will be
the old starting position of the section of
selected text.
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In the illustration, below, the ending position of
a section of selected text, has been shifted to the
left edge of the first character of the current
line of the text document, by pressing the Home
key, while holding down the Shift key.
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of the caret

The new position
of the caret
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In the illustration, below, a text document is
displayed in the Text Box control of the Letter

Maker program.

The text document contains a section of selected
text, and the caret is positioned at the ending
position of the section of selected text.

The position of the caret is identified with a
label.

= SmallTownFoodsMarch4.txt _ =] %]
File Edit Word Wrap FontName Font Point Size About

Up o112 |34 |5|e |7 ]8]9
15
Down - u |l |A|AJA|A|A|A|E|C

Mr. Tom Stone
123 Fourth Street
SmallTown, CANADL

Thur=sday, March 4, 2010

SmallTown Foods
1 Main Street
SmallTown, CAMADRA

Dear Mr. Smith,

The following i=s an order for food items, that T

would like delivered to my hmi
-

11 hole Tlheat Rread The caret
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If the caret is positioned at the ending position
of a section of selected text, you can shift the
ending position of the section of selected text, by
pressing the Home key, while holding down the Shift
key.

If you shift the position of the caret, before the
current starting position of the section of
selected text, by pressing the Home key, while
holding down the Shift key, the new starting
position of the section of selected text will be
the new position of the caret, and the new ending
position of the section of selected text, will be
the old starting position of the section of
selected text.
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In the illustration, below, the position of the
caret, has been shifted before the old starting
position of the section of selected text, by
pressing the Home key, while holding down the Shift

key.

In the illustration, below, the new starting
position of the section of selected text, is the
new position of the caret, and the new ending
position of the section of selected text, is the
old starting position of the section of selected

text.

a SmallTownFoodsMarch4.txt HIEIES
File Edit Word Wrap FontName Font Point Size About

Up oll(z2 |34 |b5|e |7 ]8]9
15
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Mr. Tom Stone
123 Fourth Street
SmallTown, CANADL

Thur=sday, March 4, 2010

SmallTown Foods

The new position
of the caret

L’ The following i=s an order for food items, that T

The old position

would like deliversed to my hisiolE) adiress.
1iWhole Wheat Rread |

The old starting of the caret

position of the section
of selected text
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In the illustration, below, a text document is
displayed in the Text Box control of the Letter

Maker program.

The text document contains a section of selected
text, and the caret is positioned at the ending
position of the section of selected text.

The position of the caret is identified with a
label.

= SmallTownFoodsMarch4.txt _ =] %]
File Edit Word Wrap FontName Font Point Size About

Up o112 |34 |5|e |7 ]8]9
15
Down - u |l |A|AJA|A|A|A|E|C

Mr. Tom Stone
123 Fourth Street
SmallTown, CANADL

Thur=sday, March 4, 2010

SmallTown Foods
1 Main Street
SmallTown, CAMADRA

Dear Mr. Smith,

The following i=s an order for food items, that T

would like delivered to my hmi
-

11 hole Tlheat Rread The caret
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If the caret is positioned at the ending position
of a section of selected text, you can shift the
ending position of the section of selected text, to
the left edge of the last character in the current
line of the text document, by pressing the End key,
while holding down the Shift key.

In the illustration, below, the ending position of
a section of selected text, has been shifted to the
left edge of the last character in the current line
of the text document, by pressing the End key,
while holding down the Shift key.
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File Edit Word Wrap FontName Font Point Size About
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Mr. Tom Stone
123 Fourth Street
SmallTown, CANADL

Thur=sday, March 4, 2010

SmallTown Foods
1 Main Street
SmallTown, CAMADRA

Dear Mr. Smith,

The following i=s an order for food items, that T
would like delivered to my hSoEREtslepg=T=1-2

Lha The old position The new position

of the caret of the caret
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In the illustration, below, a text document is
displayed in the Text Box control of the Letter

Maker program.

The text document contains a section of selected
text, and the caret is positioned at the ending
position of the section of selected text.

The position of the caret is identified with a
label.

= SmallTownFoodsMarch4.txt _ =] %]
File Edit Word Wrap FontName Font Point Size About

Up o112 |34 |5|e |7 ]8]9
15
Down - u |l |A|AJA|A|A|A|E|C

Mr. Tom Stone
123 Fourth Street
SmallTown, CANADL

Thur=sday, March 4, 2010

SmallTown Foods
1 Main Street
SmallTown, CAMADRA

Dear Mr. Smith,

The following i=s an order for food items, that T

would like delivered to my hmi
-

11 hole Tlheat Rread The caret
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If the caret is positioned at the ending position
of a section of selected text, you can shift the
ending position of the section of selected text, by
pressing